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Introduction

This handbook informs prospective applicants and currently enrolled doctoral studentb@bout
academic and experiential requirements necessary to earn the Ph.D. in Cdtohsedbion at

the University of Mississippi. The doctoral program in Counselor Education ig¢bicathe
Department of Leadership and Counselor Education in the NCATE accredited School of
Education. The program is accredited by the Council for the Accreditation of Cauasé|
Related Educational Programs (CACREP). Program faculty members agequospective
applicants to review this handbook in order to facilitate their decision to apply tootraumr.
Enrolled doctoral students should familiarize themselves with the content of thisobkrdb
understand program requirements and procedures and make plans for program cormBptétion
potential applicants and current students should not hesitate to contact any mehwer of t
Counselor Education faculty if there are any questions.

Program Admissions and Diversity Recruitment Statem ent

Students are admitted once each year for entry in the fall. Admissionstevedueegin in mid
February and continue until seats are filled. To initiate the applicationgs;amemplete the
online admissions procedures found in the University of Mississippi Graduate Schoolgeeb pa
Once the application process is initiated, applicants should also submit ¢élarfglimaterials to
the Counselor Education Doctoral Program Coordinator: a cover letter staérgst in

applying and intent to enroll if admitted, unofficial copies of all transcripts, wraf€opies of
test scores, and a professional resume. Admissions are competitive faded hiomber of seats.
Qualifications include graduate and undergraduate grade point averages, scoeeSRE t
(Verbal, Quantitative, and Writing), and work experience. An additional edseletizent of the
admissions process is an admissions interview with program faculty. Imtsnad be
conducted only with highly competitive applicants and will be scheduled by the Counselor
Education Doctoral Program Coordinator. Applicants are required to have completstdsma
degree in counseling. Preference will be for applicants who are gradu&ASBEP accredited
programs. All admitted applicants will have their transcripts reviewed tblisst€ ACREP
equivalency. Those who have not completed a CACREP accredited program commonly will
have to address content areas not covered during their masters in counselingficheg nees-
CACREP accredited programs. Typically, this will involve such activisemking necessary
coursework, co-teaching, independent study, or course audits. Potential apphoahtsread
the materials in this handbook to ensure the program meets their career goals and should
understand that participation in the program precludes fulltime employment. dfoisteal
students are able to obtain a graduate assistantship or hold part-time employment.

The Doctoral Program in Counselor Education is committed to recruiting a ditsisatsbody
representing a wide array of cultures, geographical regions, and socioecbackgmunds.

The unique experiences and perspectives students bring to the doctoral program present
possibilities for learning not only for individual students but also for their peerhiamdasters
students with whom they work. By accepting the invitation to enter the Doctoral Rrogra
Counselor Education, students commit to the ongoing development of their understanding of
their own prejudices and preconceptions and developing their comprehension of thdipesspec
and lived experiences of diverse human beings. Students also accept the clatiengop



their acceptance of others who are different and to learn to communicate moresdyfevith
diverse human beings.

For further information contact the Counselor Education Doctoral Program Cdordiha
wbk@olemiss.edu.

Faculty

William B. Kline, Ph.D. (University of Michigan), LPC, NCC, CCMHC
Professor of Counselor Education
Doctoral Program Coordinator
CACRERP Liaison
SpecializationsGroup Counseling and Therapy; Qualitative Research Foundations,
Design, and Analysis; Supervision; Counseling Skill Development; Counselor and
Counselor Educator Development; and Research and Publication

Marilyn Snow, Ph.D. (Georgia State University), LPC, NCC, RPT-S
Associate Professor of Counselor Education
Coordinator of the Counselor Education Program
Executive Director of the Oxford Play Therapy Training Institute
SpecializationsPlay Therapy, Psychodiagnosis, Multicultural Counseling Issues,
Spirituality in Counseling, Traumatology, Supervision, Quantitative Reseasigiband
Analysis

Carol A. Sommer, Ph.D. (Southern lllinois University Carbondale), LPC, NCC, ACS
Assistant Professor of Counselor Education
Community Counseling Program and Clinical Coordinator
SpecializationsQualitative Research Theory and Practice, Philosophical Foundations of
Theory Construction, Supervision, Narrative Applications in Counseling and Research,
Crisis Counseling and Vicarious Traumatization, and Diversity Issues in Ciognse

David Spruill, Ph.D. (University of Florida), LPC, LMFT, NCC
Associate Professor of Counselor Education
School Counseling Program and Clinical Coordinator
Faculty Advisor for Chi Sigma lota
Specializations:School Counseling; Marriage and Family Therapy; Professional, Legal,
and Ethical Issues in Counseling; Supervision; Professional Developmenaamddir

Kevin Stoltz, Ph.D. (Georgia State University), LPC, NCC
Assistant Professor of Counselor Education
SpecializationsCareer Development, Quantitative Research Design and Analysis,
Statistical Procedures, Counseling Skill Development, Change Procestes, a
Therapeutic Factors




Doctoral Program Coordinator, Academic Advisement, Committee
Chairs, and Committee Members

Once accepted to the doctoral program in Counselor Education, doctoral students wilseé advi
by the doctoral program coordinator. Once entering students are informed attiegtance

into the doctoral program in counselor education, they should feel free to contact traldoct
program coordinator with any question they have about becoming a doctoral student in the
counselor education doctoral program. Later in the program, students &gli selommittee

chair who assumes a range of responsibilities.

Initial Academic Advisement and Program Planning

Discussion in the First Year Seminar introduces students to program expscation
requirements. Along with the presentation of information regarding exjperst@nd
requirements, discussion in the First Year Seminar will cover procedur@svieloping of a
program of study, core and major specializations, the specialization conttzdtresearch
interests, developing and implementing professional organization participatis) gdecting a
committee chair, and developing plans for presentation proposals for professyamétation
conferences. Early in the fall of the initial semester, appointments wilble mith each student
to complete a transcript review with the doctoral program coordinator. The ipameerew is
designed to ensure that all doctoral students have completed courses that nREPQOAE:,
clinical, and program content standards. In cases where students have notecbogpleses
containing the necessary content, students will be required to complete one dbthadol
activities in consultation with the faculty member responsible for the comtmttake the
necessary course(s), audit the necessary course(s), co-teach orfasslst member in the
delivery of the necessary course(s), or complete an independent study.

Committee Chair

Students are required to select a committee chair during the springeseohdseir first year of
study. Committee chairs are responsible for facilitating students’ etioyplof program
requirements. Along with doctoral program coordinator, committee chéaiasréile that includes
discussions that facilitate clarification of students’ professional igemtid provides personal
support and encouragement. An indispensable function of the committee chair'saodielis
students refine their research interests, develop a dissertation prosgieettstudents’
dissertations, and co-author dissertation based manuscripts with studentatdlilfimmstudent’s
committee chair acts as the student’s advocate and mentor. Students norewligosemittee
chairs who reflect their primary areas of interest and perceptions of vaaiglyfmember will
best meet their needs for support and mentoring. Students will schedule appointitinealls wi
faculty members to have discussions that will inform their decisions about weheelect as
their committee chair. Students are encouraged to ask questions about sedentiiitee chairs
in the First Year Seminar.

Committee Members

Once students have selected a committee chair, students in consultation wibrtimeittee
chair select two other committee members from within the counselor etupadigram no later
than mid March in students’ first spring semester. These committee nzewibeepresent
students’ core and major specialization areas. These committee manibleesfaculty who



teach courses necessary to complete the core and major specializatiemenqts. In addition,
committee members along with the committee chair evaluate compreheraiwinations.

When the student’s chair also represents a specialization area, the studssieetih third
counselor education faculty member to sit on their committee. In this casieirtheember

should be selected based on his or her potential to assist the student in the completion of the
specializations or dissertation.

After students have passed their comprehensive examinations, they, in consulthttbeiw
chair, select an addition committee member who is a graduate faculty meomb@ufiside the
program to serve on their committee during the dissertation process.

Counselor Education Doctoral Program Philosophy andMission
Statement

The doctoral program in counselor education applies and extends the program philosophy of the
counselor education program to form its mission. Fundamental to the mission stasetine
conviction that the Masters degree in counseling is the clinical degree in loowtkecation and
that doctoral study, while it enhances the clinical skill of students, has the pofpteseloping
counselor educators. Within this context, the doctoral program in counselor educatiba ha
specific purpose of developing counselor educators who are prepared to be skilieldeac
expert supervisors, competent quantitative and qualitative researchers,staddog
professional leaders. This perspective employs the following assumpbiaustiae development
of doctoral students as effective counselor educators.
Effective counselor educators have a clear and specific professionélyidsrtounselor
educators. This identity includes membership in the Association for Counselor Education
and Supervision (ACES), American Counseling Association (ACA), and ACA divisions
that reflect professional specializations and interests. In addition, thigydentlves
holding the professional counselor license in their state, and certificationa®aaly
Certified Counselor (NCC). Finally, this professional identity includesecti
participation in national, regional, and state professional counselor organizations.
Effectively prepared counselor educators are able to articulate thigisgiomal identity
as counselor educators and counselors so that the students they eventually grepare w
develop and be able to articulate a clear identity as professional counselors.
Effective counselor educators are prepared to be multiculturally cempebfessionals.
Competence includes essential knowledge, skills, and personal awarenesgs $tude
be aware of their own biases, understand the social and economic conditions related to
prejudice and oppression, and are committed to social advocacy.
Effective counselor educators are prepared to be skillful teachers. Bgcaskilled
teacher involves understanding and applying relevant theory and the development of an
effective personally congruent teaching style. The development ofiedféeaichers
requires on-going teaching experiences under the close supervision of fadyttyeas.
Opportunities to reflect on and discuss teaching experiences with peersahdaiee
critical to this development.
Effective counselor educators are prepared to be effective super@soosning an
effective supervisor involves understanding and applying relevant theory and the
development of an effective personally congruent supervision style. This devetopme



requires academic and on-going supervised experiences that mirror thessupeoles
of counselor education faculty. Opportunities to reflect on and discuss supervision
experiences with peers and faculty are critical to this development.

Effective counselor educators are prepared to be competent resedeleraing a
competent researcher involves becoming knowledgeable and skillful in concapg,jali
conducting, and analyzing quantitative and qualitative research. The processririg
a competent researcher includes participating in academic experiadcagparvised
research activities that culminate in the dissertation. The doctoral pragcamnselor
education emphasizes ongoing participation in research as important a$peetdemic
and program requirements. The dissertation is the culminating demonstratiosanthes
competence.

Effective counselor educators are prepared to be effective wkNeiteng skills are
required in the development of course materials, professional communications, and
publication. Without effective writing skills, counselor educators will not be sstadn
their profession. All faculty are committed to the evaluation and development of
students’ writing skills in all academic experiences.

Effective counselor educators are prepared to be effective contribntblsaalers in
professional organizations. Contributions and leadership includes attendance and
presentations at professional counseling organization conferences, orgarlizationa
committee membership, participation on professional journal editorial boards, and
participation as elected leaders in professional organizations. In additionskepder
includes advocating for clientele and the profession locally and on a statetiandlna
level.

Effective counselor educators are competent individual and group counselors.

Requirements for the Ph.D. in Counselor Education

Primary program objectives include developing skillful teachers, supervisutsesearchers.
As a secondary objective, students will be involved in practicum and course work ec@erie
that further develop their clinical skills. To accomplish its primary objestithe doctoral
program uses the principles of apprenticeship training and experientiah¢edrhis means that,
in addition to traditional academic experiences, students develop their pro&tsdentity and
skills in collaboration with and under the close supervision of counselor educatidg.fabig
means that students participate with faculty in supervision, teaching,clesealrwriting,
professional activities, and professional organization service.

The course work sequence attends to student development as counselor educators. Besides
traditional academic course content, class requirements incorporateeegpsrsuch as
conducting counseling groups, conducting programmatic research, particgatimgmbers of
research teams, and supervising entry-level students. An additional prograntelesigned to
complement traditional academic requirements is a 600-hour internship that begigstdir
summer semester of students’ first year and extends through the sumheér sfcond year.

The labs associated with these internship experiences are a forum in wtahtsand faculty
reflect on and discuss students’ developmental experiences as teachens, stpsavisors,
researchers and their developing awareness and understanding of professiesall hese labs
will address important counselor education topics.



The sections below describe general degree requirements, required courses, progra
specialization requirements, comprehensive examinations, and regulations fongietion of
the dissertation and its defense.

General Requirements for all Degrees

The following statement from 2005 University of Mississippi graduate cafpbuge 30) serves
as the foundation for the program and degree requirements in the Counselor Educatiah doctor
program.

Degrees higher than the baccalaureate are granted at The Univelisgiskippi

because of special attainments achieved by degree candidates. Prospsadines

should understand clearly that a graduate degree is not awarded upon the basis of a
collection of course credits, or the passing of certain prescribed examinatidims
submission of a thesis or dissertation. In other words, the student cannot expecte¢o rece
a higher degree because of successfully completing the individual parts oftee de
program. Course schedules, examinations, and other requirements explained in this
catalog are to be regarded as minimal; and any student may be requiresfyto sat
whatever additional requirements academic advisers deem appropriate.

To receive a higher degree from The University of Mississippi, the student must
demonstrate to the satisfaction of the graduate faculty of the departmemot, sch

college of the student and to the faculty of the University that the studentdiasdtt
through intelligence, scholarship, industry, and personal qualities the high level of
professional and academic competence that the faculty of each departpsais ex a
person holding the degree being sought. The determination of fithess to qualify for the
degree rests solely upon the estimate that the faculty makes of the studgenttsthe
degree.

Required Program Experiences

The doctoral program in counselor education requires that all students subcessiplete a
range of program experiences. These experiences include satistaetpletion of required
courses, internships, demonstration of specific competencies beyond classmwenqts,
development and satisfactory completion of specializations in at least onedaneea
counseling major area, satisfactory completion of comprehensive exam#and the
successful completion and defense of a dissertation. In addition, as stated abevgandral
Degree Requirements of the Graduate School of the University of Mississipgouiheelor
education faculty’s judgment of students’ “fitness to qualify for the degreeCnsi@al element
of students’ progress and successful program completion.

Required Courses

The grid below presents the core course work required for each doctoral studebuntsedor
education program. Please consult the course descriptions in Appendix 1.
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FALL (1)

SPRING (1)

SUMMER (1)

COUN 784, Advanced
Counseling Theory
COUN 794, Advanced
Group Counseling
EDRS 701, Educational
Statistics Il *

COUN 698 First Year
Seminar

FALL (2)

COUN 750, Research and
Publication in Counselor
Education

COUN 753, Supervision of -

Counseling Services
COUN 793, Advanced
Practicum

COUN 698 First Year
Seminar

SPRING (2)

COUN 795, Internship
EDLD 662, College
Teaching

SUMMER (2)

COUN 751, Qualitative

Perspectives in Counselor -

Education

COUN 754, Advanced
Clinical Supervision
COUN 795, Internship

COUN 752, Qualitative
Methods and Analysis for
Counselor Educators
COUN 795, Internship
EDRS 705, Educational
Research I

COUN 795, Internship

FALL (3) SPRING (3)
Dissertation — COUN 797 Dissertation — COUN 797
(9 hours) (9 hours)

COUN 699 Professional

Development Seminar

COUN 699 Professional

Development Seminar

* Students who have not the necessary statistical competencies to prepare tEBRSor
701 may be advised to complete EDRS 501 prior to enrollment in EDRS 701.

Required Competencies

Along with mastery of academic content, the doctoral program in counseloriedueguires
students to demonstrate competences in teaching, supervision, research, asidmabfes
leadership.

Teaching

The development of skillful teachers is an ongoing process in the doctoral prog@mselor
education. This development begins during students’ first summer term when tihagaiarin
a course in college teaching and, at the same time, co-teach with pragtdin Co-teaching
continues throughout students’ second year. Teaching in specialization areas sahtimge
students’ third year. During co-teaching experiences, students recesiagfepdback from
faculty and a formal summative evaluation at the conclusion of each class. terthgd year
of their program, students take progressively greater responsibiltigaficining in specialization
area courses.
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Supervision

Doctoral students participate in supervision activities throughout their internglggences.
Students’ competencies are determined using the following procedures: evatidati
performance in 2 supervision classes (one focusing on theoretical foundations avidisnpe
counseling skill development and one focusing on clinical supervision), faculty olbses\ait
internship and practicum supervision labs conducted by students, and individual and triadic
supervision of practicum students under faculty supervision.

Research

The research competency includes professional organization conferenceaticeseat

national, regional, and state levels and manuscripts submitted for publication in nafierssd
journals. Students will submit a minimum of two proposals for presentationgatakgr

national conferences during their program. Students will team with other sturlém process

to maximize potential number of presentations. Thus, students will be lead presembeiess
than two proposals and be co-presenters on at least two other proposals. Over the timirse of
programs, all students will submit at least three manuscripts to nationakgkfeurnals for
publication consideration co-authored with program faculty members. The conteesef
manuscripts can represent their core specialization, their major spealj and their
dissertation research depending on the requirements specified in theilizgemiacontracts .

Professional Leadership

Professional leadership is a competency that includes documented participatitbonial,na
regional, or statewide professional organizations. During the fall offttetiyear students will
join the Association for Counselor Education and Supervision, Mississippi Counseling
Association, American Counseling Association, and Chi Sigma lota. Laternttwaé join
organizations that represent their core and major specialization areas. Suilileletgelop a
plan and set goals for participation in national, regional, and state organizationtteasiand
volunteer activities during the First Year Seminar. Students will repohteandctivities at the
conclusion of their first semester and each semester there after insthéedir Seminar and
Internship lab. All students will demonstrate leadership activities consisin the career paths
of developing leaders in the field of counselor education. Students will show docuomeotat
their professional leadership activities.

Technological Competence

All doctoral students are required to demonstrate technological competéinges
competencies are those necessary to complete course projects, poesgiatad papers and are
evaluated as aspects of course requirements. These competencies aaeyrfecessdents to
perform research independently and complete dissertation requiremensstulyce he
competencies include word processing software (Word), presentation sofReaverPoint),
literature search engines (ERIC, PSYCHINFO, Academic Searahié¢tjea statistical analysis
program (SPSS), an email program (Outlook or Web mail), and internet searclsagine
Google, and Internet Explorer).
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Internship Requirements

Students are required to enroll in internship during their first summer and secondifadl, @pd
summer semesters. Satisfactory completion of the internship experigogceséahat student
complete 600 hours of internship experience. Roughly, this means that students should average
10 per week during the semesters internship is required. These hours will incltidesthe
necessary to perform the teaching, research, and service requirementgfam

specializations and supervision of master’s students. Students will occasimnaiVolved in
additional teaching, supervision, and research support activities to completetéraship

hours. Documentation of internship hours is the responsibility of the student and her or his
committee chair. See Appendix 8 for the Internship Hours Diary Form.

Program Specialization Requirements

Students will develop a minimum of one core specialization and a counseling major
specialization in community or school counseling. Core specializations involve developing
advanced level competencies in courses that correspond to the eight core cadetdsmebed
in CACREP accreditation standards and play therapy. Counseling majorigp#oias involve
developing advanced level competencies in courses designed to fulfill requotsefor masters’
level counseling majors in school or community counseling. While examples forlzadicia
requirements are presented below, specific requirements will be developed itatmmswith
students’ committee members representing the core and major specrabzet and the
committee chair. Specific requirements are developed to fit students’ ohjeetives and prior
experiences. These requirements identify specific documentation for tipéetiom of each
requirement.

The specialization contract (see appendix 2) will include specific requitsrite the
completion of the core and major specialization areas. The contract is dewloipecthe
spring semester of students’ first year of enrollment. Prior to the caclofsthe spring
semester of students’ first year of enroliment, each student is requicechly present their
contract and discuss how it will meet their career objectives and programeneeuis to their
committee members. This meeting is Bregram of Study Approval MeetinQnce approved,
the specialization contract is signed by the committee members. Thd sgg®alization
contract and the required courses in the doctoral program curriculum will cangigwgtudent’s
planned program of study. The signed specialization contract is then submittedaottral
program coordinator for filing.

Core specialization

Students will complete requirements for at least one and may elect to coragietements for
more than one core specialization. In addition to most CACREP core areas, the wibgraua
specialization in play therapy. All students, because of their experianquawvising students in
COUN 690 - Counseling Skills, COUN 693 - Practicum, and COUN 695 - Internship and
completion of doctoral course work in COUN 753 — Supervision of Counseling Services and
COUN 754 — Advanced Clinical Supervision will have completed the equivalent of a
specialization in the area of helping relationships. Therefore, helpiripnslaips, for the
purposes of program planning, is not an area in which students can elect to complete a core
specialization. The completion of a core specialization will require docunmnfatieach
requirement. This documentation must be placed in the student’s file after the stataintand
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committee member representing the specialization approve the documentatampéeting the
specialization contract requirements. The areas and examples of reqisrémn@otential core
area specializations are as follows. The actual contents of spetamsiszwill be developed in
consultation with students’ doctoral committees.

Professional Identity
1. Teaching:

Co-teach COUN 539, Introduction to the Counseling Profession and COUN 672,
Issues and Ethics in Counseling. Co-teaching can also include experienceshin COU
687, Professional Development Seminar or First Year Seminar.
Develop and conduct two professional identity workshops under the supervision of a
faculty member.

2. Practice:
Obtain certification as a Nationally Certified Counselor.
Obtain licensure as an LPC in Mississippi or state of residence.
Obtain the Approved Clinical Supervisor credential from NBCC.

3. Professional Contribution:
Join a professional organization that represents this specialization aredionaddi
ACA and ACES.
Make a presentation at a national or regional conference on a topic relevant to
professional identity.
Submit a manuscript for publication co-authored with the faculty member teaching
either of the courses above or the student’s chair on a topic that addressas an iss
relevant to professional identity.
Participate in a national organization committee that has a chargelrelat
professional identity.

Group Work
1. Teaching:

Co-teach COUN 643, Group Procedures on two occasions.

Develop and conduct two group workshops under the supervision of a faculty
member.

2. Practice:
Lead or co-lead a second Masters’ student group under the supervision of the
program faculty member teaching COUN 794.
Develop, publicize, screen and recruit members, and lead a psychoeducational group
lasting at least six meetings in the community or on campus under the supervision of
a faculty member.

3. Professional Contribution:

Join the Association for Specialists in Group Work (ASGW) in addition to ACA and
ACES.

Make a presentation at a national or regional conference on a topic relevanipo gr
work.

Submit a manuscript to the Journal for Specialists in Group Work co-authored with
the faculty member teaching group work or the student’s chair.
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Participate in an ASGW committee.

Play Therapy

1. Teaching:
Co-teach COUN 643, Play Therapy and COUN 645, Advanced Play Therapy.
Develop and conduct two play therapy workshops under the supervision of a faculty
member.

2. Practice:
Complete requirements to become a Registered Play Therapist.

3. Professional Contribution:
Join the Association for Play Therapy (APT).
Make a presentation at a national or regional conference on a play therapy topic
Participate in an APT or an ACA division committee tasked to address a plagythe
topic.
Submit a manuscript to an ACA division journal or a journal focusing on play therapy
co-authored with the faculty member teaching the play therapy courses or the
student’s chair.

4. Supervision:
Provide 30 hours of supervision to Masters degree students performing play therapy

Assessment

1. Teaching:
Co-teach COUN 605, Research in Counseling and COUN 621, Assessment in
Counseling.
Develop and conduct assessment workshops under the supervision of a faculty
member.

2. Practice:
Conduct an assessment project such as consulting on the development of an
assessment program for a school or community setting under the supervision of
the doctoral committee member responsible for the assessment spiamiadind
produce a written report of this project.

3. Professional Contribution:
Make a presentation at a national or regional conference on an assessment topic
Prepare and submit a research based manuscript for publication in an ACA
division journal co-authored with the faculty member teaching the assessment
course in the masters program or the student’s chair.
Participate on a relevant committee for ACA or a related organization.

Research and Program Evaluation
1. Teaching:
Co-teach COUN 605, Research in Counseling and COUN 621, Assessment in
Counseling.
Develop and conduct two research and program evaluation workshops under the
supervision of a faculty member.
2. Practice:

15



Conduct a program evaluation project under the supervision of a program faculty
member and submit a written report of this project to program faculty members.

3. Professional Contribution:

Make a presentation at a national or regional conference on a research anprogra
evaluation topic.

Prepare and submit a research based manuscript for publication in an ACA division
journal co-authored with the faculty member teaching a research course iasteesm
or doctoral program or the student’s chair.

Participate in an ACA division organization committee tasked to addressaectese
program evaluation related issue.

Career Development
1. Teaching:
Co-teach COUN 680, Career Counseling on two occasions.

Develop and conduct two career development workshops under the supervision of a
faculty member.

2. Practice:

Perform 50 hours of career counseling at the University Career Centerhumder t
supervision of the program faculty member teaching COUN 680.

Complete a career development educational project for a local agency or school
approved by the student’s chair.

3. Professional Contribution:
Join the National Career Development Association (NCDA).
Make a presentation at a national or regional conference on career development.
Participate in a NCDA committee.

Prepare and submit a manuscript relevant to career development with the faculty
member teaching the career development course or the student’s chair.

Social and Cultural Diversity
1. Teaching:

Co-teach COUN 570, Multicultural Issues in Counseling on two occasions.

Develop and conduct two social and cultural diversity workshops under the
supervision of the appropriate committee member.

2. Practice:
Perform a service-learning or advocacy project for a local agency under the

supervision of a program faculty member. Prepare a written report of thistgoojec
submission to the student’s chair.

3. Professional Contribution:
Join the Association for Multicultural Counseling and Development (AMCD).

Make a presentation at a national or regional conference on a topic relevant to
multicultural counseling and development.

Participate in an AMCD committee.
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Prepare and submit a manuscript for publication to the Journal for Multicultural
Counseling and Development with the faculty member teaching the multicultural
issues course or the student’s chair.

Human Growth and Development

1. Teaching:
Co-teach COUN 601, Lifespan Development and COUN 686, Counseling with
Children and Adolescents.
Develop and conduct two human growth and development workshops under the
supervision of a faculty member.

2. Practice:
Provide a series of developmental psychoeducational guidance activitiesat a
school or on campus for residential life approved by the student’s chair. Submit a
written report of this activity to the student’s chair.
Perform a service learning or advocacy project for a local agency otyf#uat
addresses a human growth and development issue in the community approved by the
student’s chair. Submit a written report for submission to the student’s chair.

3. Professional Contribution:
Join the Counseling Association of Humanistic Education and Development (C-
AHEAD) or the Association for Adult Development and Aging (AADA)
Make a presentation at a national or regional conference on a topic relevant human
growth and development.
Participate in a C-AHEAD or AADA committee.
Prepare and submit a manuscript for publication to either the C-HEAD or Adultspan
Journal with the faculty teaching the lifespan development course or the student’
chair.

Counseling major specialization

This area of specialization is critical for students’ developing idestés counselor educators.
Students select either community or school counseling, and complete activities i
recommended general requirements listed below. Students develop specific reqisifem
their major specialization in consultation with the committee member wheegpsethe elected
area of major specialization and their chair. These specific requirearentgluded in the
students’ specialization contract. Upon approval of their chair and prior to the condtithe
spring semester of students’ first year of study, students are requoedvene the Program of
Study Approval Meeting. During this meeting students present their cad@entract to their
committee for approval or modifications. Once the committee approves and&gns t
specialization contract document, it is submitted to the doctoral programretordor filing
(see Program Specialization Requirements above). The actual contentsalizspens will be
developed in consultation with students’ doctoral committees.

Practice

Students must obtain or document one year of counseling experience or its atjinvale
counseling setting appropriate to their major and/or core specializatas are
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Teaching

Students will co-teach in each of the required courses in their major spem@aliarea.

For community counseling this includes COUN 685 and 674. For school counseling this
includes COUN 688 and COUN 686. Students with a major specialization in school
counseling and a core specialization in Human Growth and Development will teach
COUN 594, Play Therapy, instead of COUN 686 to meet the teaching requinarttést
major specialization.

Research

Students will submit a manuscript for publication in a topical area relevant toeatcur
issue in their major area of specialization.

Professional Organization

Community counseling major area specialists must belong to the American Menta
Health Counselors Association and school major area specialists must belong to the
American School Counselors Association. These memberships are in addition to ACA
and ACES and the ACA divisions or affiliates that reflect students’ core area
specialization.

Supervision
Students will document individual and group supervision of masters students placed in
school and community settings as relevant.

Comprehensive Examination Procedures and Requirements

The doctoral program in counselor education employs requirements for gigdosit for
comprehensive examinations that are consistent with the general reguatioesniversity of
Mississippi Graduate School. In addition, the program has additional policies and precedure

Counselor Education Program Comprehensive Examinatin Process and
Procedures

The doctoral program in counselor education utilizes a written comprehensimmatian that
assesses knowledge and higher order thinking skills in the areas of supervssarghe
professional identity, group work, counseling theory, and students’ specializagas @he
comprehensive examinations are scheduled in early to mid February of stedentsl year.
The examination will be held over two days with three-hour writing sessions iinarengs and
two-hour writing sessions in the afternoons. There will be two questions during eachgnorni

session and one question during each afternoon session. Questions will be composed by students

in each of the areas specified above, then reviewed and approved by their commitbeesne
Students are encouraged to develop and compose their comprehensive examination guestions
consultation with their committee members.

Students will be required to propose their comprehensive examination questions to their
committee on or before October 1 in the semester immediately preceding ihestdtion of
the comprehensive examinations. These proposals will include six questiorddtieasaach of
the areas specified above, statements that present the specific conteatidressed by each
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guestion, statements that provide a rationale for the significance of eaclomjuesdi a reference

list consisting of ten citations for each question. The reference listxehalkt of research and
scholarly works that are no more than ten years old, but may also include clasary pr
references. Citations shall not include textbooks. Students will be responsildieeduling a
meeting with their committees to discuss the committee members’ tvatuaf the proposed
guestions on or before October 15. Committee members will evaluate the proposed questions
and citations using the following criteria: recency and importance of theedipglerences,
evidence that each question will demonstrate Blooms’ higher order thinking(slgllsanalysis,
synthesis, and evaluation), relevance of each question to students’ program ahstudy
counselor education, and the rigor of each question. During this meeting the esnmait

propose alterations to the questions or approve the questions as submitted. Final approval of the
guestions, including revised questions, will occur no later than October 30. If questions do not
receive final committee approval by October 30, students will be required to egulestions

for approval the next academic year at the same time specified aboviédbsubmission.

The rubric included as Appendix 3 in this handbook will be used to evaluate students’ responses.
Students will be notified within two weeks after sitting for the comprehensgasding the
evaluation of their exams. The following are the various evaluation categorie

1. Pass with no conditions. Students will pass if they write satisfactory ie=sptmthe six
guestions.

2. Conditional Pass with areas for remediation. This condition exists when students have
written satisfactory responses to at least four questions and margpmises to two
guestions. In this case, students will be informed of the unsatisfactory adead|de
notified when they will have to sit for an oral follow-up examination over these areas.

3. Conditional Pass with areas for significant remediation. This condition exists w
students have written satisfactory responses to at least three questiginsaimar
responses to one or two questions, and failing responses to one or two questions. In this
case, students will be assigned a research paper on the content in the failorpaeas.
These papers must be approved by the faculty before the student is eligiblertarsit f
oral follow-up examination.

4. Fall, retake comprehensives the following year. Failure on the comprehensiaes m
that students did not satisfactorily respond to four or more questions

Graduate School Regulation

The graduate school specifies the following procedures and requirements for thelmomeme
examination (see p. 40, 2006 - 2007 Graduate School Catalog).

Comprehensive Examinations and Admission to CandidacyAll doctoral students
must successfully complete a comprehensive examination. Upon completion of this
examination, the student is admitted to candidacy.

The purpose of this examination is to establish that the student has satigfatistéred
the body of academic material appropriate to the degree. Though academimprogra
have broad latitude in the design of comprehensive examinations, the following
guidelines should be followed. The examination may be either a single test of a set
tests. The examination must be written; however, departments may requparticdt
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the examination be oral. The examination may be constructed and evaluated by the
student’s dissertation advisory committee or by a separate committeefordtse
examination, a student must be in full-standing status, must have satisfiedeagyy for
language requirement, must have a graduate grade-point average of 3.0 or above, and
must not have an outstanding | grade. If a graduate program has an extraetgphrtm
concentration area of more than 12 hours, a component of the comprehensive
examination must include testing over this concentration area and this tegihigem

done by faculty in the second department. Upon completion of all components of a
comprehensive examination and notification to the Graduate School, the student is
considered to be a candidate for the degree. In general, this status dilgaifte

individual has completed all or nearly all of the program course work and has eh&red t
formal dissertation (or doctoral essay) stage of the program. Ordjrihély

comprehensive examination should be completed before the dissertation prospectus is
defended.

In any situation in which a student wishes to appeal the results of his or her
comprehensive examination, he or she may appeal following procedures in the Graduate
Student Appeal Process.

Regulations for the Completion of the Dissertation and its Defense

The graduate school regulations for the dissertation are presented beloworrsdigitogram
requirements for the dissertation process and the completion of the dissereapoesanted
below the graduate school requirements. Students must successfully cahgtete
comprehensive examination requirements before they are eligible totplesie dissertation
prospectus to their dissertation committee.

Dissertation prospectus

The following is the Graduate School regulations for the dissertation prospdutistaiement
is found on page 40 of the Graduate School Catalog (2006-2007).

A Dissertation Prospectus Committee will be appointed by the chair of therdepa

to which the student has been admitted. The chair of this committee must be a full
member of the graduate faculty. A minimum of two additional members of the
department and one member external of the discipline comprise a commitbéeyladim
must be members of the graduate faculty. The dissertation prospectus must be
defended in oral examination and, in its final approved form, submitted to the Graduate
School. The form of the dissertation prospectus will be determined by the comittitee
dissertation prospectus oral defense and completion of the dissertation defense cannot
occur during the same full term (fall, spring, full summer), and there must beraum

of four calendar months between these events.

Students are responsible for following Graduate School regulations for scigeitieliprospectus
meeting and completing requirements for informing the Graduate School of the eutttme
prospectus meeting and submitting the final approved prospectus to the Graduate School. Upon
approval of the prospectus students are eligible to submit their human subjectsapiopios
Institutional Review Board (IRB). Students must have IRB approval before begtheing
dissertation research.
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Dissertation

A minimum enrollment of 18 hours of dissertation credit is required of every Ph.D.
student. The dissertation must conform to the regulations governing style lsét fort
Manual of Thesis and Dissertation Preparatiamailable in the Graduate School. Two
copies of the dissertation must be presented to the Graduate School aftelthe fi
examination for the doctorate has been accepted and before the beginning of #ne regul
examination period for the semester in which the candidate plans to graduate.

Binding and Microfilming
A fee of $85 for binding and microfilming doctoral dissertations must be paid at the
Office of the Bursar and the receipt presented to the Graduate School Tfiece
microfilming fee covers the cost of microfilming the dissertation, thegtof the
negatives by University Microfilms, the printing of the abstract in Diaen Abstracts,
the cost of one positive to be placed in the library of the University, and transportation
charges. It is recommended, but not required, that the candidate copyright the
dissertation; copyright fee is $45.

Final Oral Examination

Every candidate for the Ph.D. degree must successfully pass a final onahai@n
(defense of dissertation) administered by the student’s dissertation ceenamtt

scheduled by the Graduate School. The committee shall direct the examinatiariyprima
to the defense of the dissertation, though it may include material from the sdudejur
and/or minor fields. Departments may require in addition a written examinatiahgbut
oral examination must be conducted. The oral examination may be given only after the
dissertation is in final form (that is, ready for submission to the Graduht®ISexcept

for corrections required by the examining committee at the oral exaompati

The dean of the Graduate School will not schedule oral examinations during the regular
University examination periods at the end of enrollment periods or when the Uniiersi
officially closed.

Dissertation Process in the Doctoral Program in Couselor Education

The following are recommended and are in accord with the policies of the Gradnate &
the University of Mississippi.

1. During the initial year of study, students should begin to discuss possiblealiesert
projects with faculty members. Students are cautioned to allow their academic
experiences in the program inform their choices and not to make a prematurersefec
topic.

2. In the spring of their first year of study, students will select a comendair who will
direct their dissertation. Students are encouraged to begin serious ingsbfja
possible dissertation topics and methods in consultation with their chair.

3. Prior to the conclusion of the fall semester of their second year of studptstade
encouraged to have completed a literature review of their dissertation topic arithlave
conversations with their chair about a specific research purpose.
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4. Before the end of their first semester in the program, students must pasditie
Institutional Review Board training for working with human subjects.

5. The committee students form before the end of their first spring semestergrogram
serves as the program representatives of students’ dissertationtmmanstudents
should keep the committee members advised of their progress in the ideotfafei
dissertation topic.

6. In February of their second year of study, students will take their conmsieae
examinations. Students must pass their comprehensive examinations prior to holding
their formal dissertation prospectus meeting with their dissertatiomates.

7. Upon passing their comprehensive examinations, students, in consultation with their
chair, shall secure a fourth committee member from outside the counselor@ducat
program to serve on their dissertation committee.

8. Students will complete their dissertation prospectus. Students must secure lagfprova
their committee chair before scheduling the prospectus meeting.utdenss’
responsibility to ensure that all Graduate School policies and proceduresawedalh
the scheduling and informing the Graduate School of the outcomes of the prospectus
meeting.

9. Upon approval of the dissertation prospectus, students will file the necessary huma
subjects review forms and information for approval from the Institutional Re®gard.

10.0nce IRB approves the student’s human subject’s proposal and their chairs approves,
students may initiate their dissertation research.

11. Students will maintain consistent interaction with their committee cbgarding data
collection and analysis and development of the dissertation text. Students shoulchmaintai
contact with all members of their committee to keep them informed of the progtass of
dissertation research.

12.When students have completed all chapters of their dissertation and have obtained
approval from their chair to schedule their dissertation defense, they @k dbg
schedule the dissertation defense. Students are responsible for completing seryeces
forms with the Graduate School for the scheduling of the dissertation defense.

13. Students will comply with Graduate School guidelines regarding the outcome of the
defense and the final preparation and submission of relevant dissertatiomlshateri

Policies regarding the Dissertation prospectus ine Doctoral Program in
Counselor Education

According to the policies of the Graduate School, the dissertation committemithets the form

of the dissertation prospectus. Regardless of the form selected, the disssrtaarch process
cannot be initiated until the dissertation committee approves the prospectus &8 pnedosal

has been approved. These chapters will constitute a formal contract for géreatims

methodology. Any subsequent variation in the approved methodology and related text revisions
must have prior formal approval by the entire dissertation committee.

Proof of Liability Insurance

All doctoral students are required to document coverage of a liability insysahcg This is
because students will be required to offer direct counseling services and tosgupewiselors
in training who are working with clients in various settings. Appendix 5 includes thetiatm
students must provide each year to the doctoral program coordinator.
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Doctoral Program Timeline

The information below presents important milestones for progression through theaboct
program in counselor education.

Fall Semester First Year

First week of classes: Meet in First Year Seminar for program dii@m&nd discuss
required courses, academic advising, committee members and roles, cerhatteand
member selection process, core and major specialization requirements.
August: Complete transcript review with doctoral program coordinator. Completg@fr
Equivalence Contract if indicated.
Mid-September: Submit proof of liability insurance form to doctoral prograndotator.
Join professional organizations (ACES, ACA, an ACA division appropriate to antitipate
core specialization, and an ACA affiliate appropriate to anticipated majciapation)
First week in October in First Year Seminar:

0 Set goals for professional organization participation

o Discuss the selection and development of the dissertation topic

o Discuss potential goals for professional organization participation, commité&e w

and volunteer activity

During September and October: Interview counselor education faculty assaejrsoward
selecting a committee chair and members.
First week in November in First Year Seminar:

o Discuss faculty interviews and progress on the selection of a commitiee cha

o Discuss potential dissertation topics and their research purposes
Mid-November: Pass the Institutional Review Board on-line training fwameh involving
human subjects. Submit copy of successful completion form to doctoral program coordinat
Final Fall Semester First Year Seminar:

0 Report on professional organization activity report

o0 Make a brief presentation on the development of dissertation topics

o Report on development of specializations and committee

Spring Semester First Year

First week of classes discuss the following in First Year Seminar::

o Development and objectives of core and major specializations

0 Progress and plans for recruiting committee chair and members

o Status and plans for professional organization activities

0 Progress and plans for narrowing the conceptualization of the dissertation topic
Late February: Select committee chair and discuss core and major gp#oiadi and
dissertation topic with chair. Inform doctoral program coordinator about theyfawathber
who has agreed to become their chair.
March: Contact leaders of organization for service opportunities and impleroérggional
organization activity plan.
First week in April: Complete discussion of core and major specialization wingaculty
members who teach the involved courses and develop a specialization contract in
consultation with involved faculty and chair. These faculty members will coessitutients’
committees. (See committee members section in this handbook.)
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Mid-April: Present specialization contract (See appendix 2 for templateommittee in a
Program of Study Approval Meeting. Submit approved contract to doctoral program
coordinator for filing.
Present specialization plan in First Year Seminar.
Once specialization contract is approved, coordinate and plan co-teaching Veituléyl
involved in the completion of the specialization contract.
First week in May in First Year Seminar:

o Present ideas for professional conference presentations

o Constitute presentation teams

o Discuss securing call for programs for ACA, ACES or SACES, APT, ASGW, and
MCA
Discuss professional organization activities
Summarize activities during the Fall and Spring
Discuss progress and plans for completion of the specialization contract
Discuss progress and plans for narrowing the conceptualization of the dissertation
topic

o O O0OOo

Summer Semester First Year

Co-teach and supervise in COUN 690, Counseling Skills
Co-teach in a course or courses related to core and major specializations
Contact instructors of classes in specialization to coordinate co-teachimggFRall

Fall Semester Second Year

Complete all courses with a grade of “B” or better and complete all clagibelsgrades in
order to be eligible to sit for comprehensives in February.
Co-teach in courses related to core and major specializations
First week of classes: Meet with committee chair to discuss developmesseiftdiion topic
and comprehensive examination process (Students should schedule regular méhtings w
their committee chair to discuss development of their dissertation topic andssrogre
specialization requirements throughout the year.)
Second week of classes in Internship lab:

o Discuss dissertation topic

o Discuss status of progress toward completing specialization contract asdgsla

completion

o Discuss comprehensive examinations

o Discuss presenting at professional conferences
Mid-September: Submit proof of liability insurance form to doctoral prograndotaior
On or before October 1, students are required to submit to their proposal for comprehensive
examination questions to their committees.
On or before October 15, students must schedule are meeting with their cestoitte
discuss proposed comprehensive examinations questions and possible revisions.
On or before October 30, students must secure committee approval for comprehensive
examination questions to be eligible to sit for comprehensives in February.
Develop dissertation prospectus with committee chair.
First week of classes in November in Internship lab:
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o Discuss progress in preparing for comprehensive examinations

o Discuss progress of dissertation topic
Attend and present at ACES or SACES conference, and/or Mississippi Counseling
Association conferences
Contact instructors of classes in specialization to set-up co-teachingsioritg.

Spring Semester Second Year

Co-teach in courses related to core and major specializations
Second week of classes in Internship lab:
o Discuss dissertation prospectus progress
o Discuss status of progress toward completing specialization contract aadgrla
completion
o Discuss preparation for comprehensive examinations
Early to mid February: Sit for Comprehensive Examinations
By the end of February: Meet with committee chair to complete Disserfatospectus
Ensure that form (GS6) has been filed with the Graduate School upon notification of
successful completion of comprehensives
Upon notification of passing comprehensive examinations, students should begin esdruitm
of dissertation committee member from “outside” the program.
First week in March in Internship lab:
o Discuss comprehensive examination experience and evaluation process
o Discuss dissertation prospectus development progress
o Discuss presenting dissertation prospectus at the formal dissertation prespec
meeting
o Discuss presenting at professional conferences
Attend and present at ACA conference
Finalize preparation of dissertation prospectus and secure approval frorprairaio
scheduling the prospectus meeting with dissertation committee — if possible
Hold dissertation prospectus meeting — if possible
Submit IRB proposal after approval of dissertation prospectus by dissertatonittee
Meet with committee chair to discuss dissertation time line (reseanch Skaidents must
receive IRB approval and approval of chair prior to initiating data caleeind analysis.
Discuss potential funding sources with chair and apply for dissertation funds from, school
graduate school, and national organizations
Final week of classes in Internship lab:
o Present ideas for professional conference presentations
o Discuss professional organization activities
o Discuss progress of specialization contract
o Discuss progress on the development of dissertation topics and/or potential funding
sources for dissertation research
Submit core and major specialization manuscripts for publication depending on
specialization contract requirements.

Summer Semester Second Year
Co-teach in courses related to core and major specializations.
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Initiate dissertation research ifprospectus has been approved, IRB apprdve¢has
obtained, and chair approves.

If not completed, work towards the completion of dissertation prospectus.

Meet with committee chair and involved course instructors to coordinate campbéti
specialization requirements.

Submit core and major specialization manuscripts for publication depending on
specialization contract requirements.

Fall Semester Third Year

Second week of class: Turn in documentation of completion of 600 internship hours to
doctoral program coordinator.

Mid-September: Submit proof of liability insurance form to doctoral prograndotaior.
Co-teach in courses related to core and major specializations.

Attend and present at conferences depending on specialization contracts.

Defend dissertation prospectus and submit IRB proposal upon approval of dissertation
prospectus.

Conduct dissertation research if dissertation prospectus and IRB proposaisraved.
Begin data analysis as appropriate.

Teach in specialization area courses.

Prepare materials for job applications.

Submit core and major specialization manuscripts for publication depending on
specialization contract requirements.

Spring Semester Third Year

Co-teach in courses related to core and major specializations.

Attend and present at conferences depending on specialization contracts.
Complete data collection and analysis.

Complete specialization teaching requirements.

Complete dissertation research and finalize writing.

Schedule dissertation defense with Graduate School once chair approves.
Defend dissertation.

Submit core and major specialization manuscripts for publication depending on
specialization contract requirements.

Counselor Education Program Student Review, Reterdn, and

Dismissal Policy and Procedures

The Counselor Education doctoral program conducts an ongoing student review praxdgs. Fa
regularly discuss the academic performance; oral and written commaniskiils;

demonstration of counseling, supervision, and teaching skills; interpersonalpstgie;student,
and faculty relationships; and professional behaviors and demeanor of all doctorasstude
When faculty express shared concerns about the progress of a doctoral studéentyithc
implement a formal review procedure. The Student Review Policy and Procedsoekealthis
process.

26



Student Review Policy and Procedures

The doctoral program coordinator initiates a formal review process wheriglzecensensus
among faculty members that a student’s academic performance; comnoumnssalts;
demonstration of counseling, supervision, and teaching skills; interpersonal stylestpdent,
and faculty relationships, or professional behaviors and demeanor are problenaatio.tRe
scheduled formal evaluation meeting, the faculty independently complete studentidisposi
forms (see appendix 4) which are brought to this meeting for discussion.

When faculty members reach a consensus regarding an area or areas ofregiacding the
performance of a doctoral student and believe that remediation is essenf@lpthiag steps
are employed. These steps provide the framework for working with a student wiagsbes r
concerns regarding their fitness for practice as a counselor educateourtselor education
faculty members follow a process in which students are provided due process. Instanseis,
students who demonstrate deficiencies are provided an opportunity to remediabdb @pr
identified by the faculty. In extraordinary cases, the faculty might rdoeetly to the dismissal
procedure.

Step 1:The doctoral program coordinator and the student’s advisor send the student a certified
letter with a return receipt that contains written notification that a problasts. This letter will
include a request for a response that contains a remediation plan and an implememigline

to address the identified problem area or areas. This letter will include anddadl weeks

from the date of the letter for the student’s response. The student can requestkeakwo

extension in the deadline for consideration by the counselor education faculty, butilbmist s

this request within one week of receiving the letter. If the student does not respoed by th
deadline and has not received approval of an extension from the counselor educationtfeculty, i
assumed that the student has elected to withdraw from the program and a famssiadlietter

will be sent to the student and to the Graduate School and placed in the student’s file.

Step 2:Upon receipt of the student’s remediation plan and timeline, a meeting is schedhled wi
the student and all the counselor education faculty members. During this meetidgntified
problems, the student’s remediation plan, and implementation timeline are disdussgoals

of this meeting are to attain agreement on the identified problem areagrthes@mediation

plan, and timeline for its implementation. Along with a final determination ofetmediation

plan and timeline, the outcomes of this meeting can include, but are not limited to, suspensi
from the program until completion of the remediation plan, student probationary staktiseunti
plan is satisfactorily completed, or dismissal from the program.

Step 3:The doctoral program coordinator will send the student a certified letter vathra r
receipt notifying the student of his or her status, a final remediation plan, althénstudents
on probationary status will be dismissed from the program if they do not comply withrtise te
of the remediation plan.

Step 4:The faculty will review the plan within the time specified and will make a
recommendation for continuance or dismissal. The rationale for facultyatecisill be
provided to the student in a certified letter with a return receipt from the dogtogrhm
coordinator.
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In the case of dismissal, the program will provide reasonable assistdaciitite transition
from the program to another academic program or career choice. If themecior
continuance, the student must agree to the conditions set by the faculty. Faitlivereota the
conditions may result in dismissal.

Student Retention and Dismissal Policy

Grounds for suspension, probation, and dismissal include but are not limited to the criteria
described below. The various grounds for academic discipline specified in the M Booklaad in t
Graduate School of the University of Mississippi’'s General Requirementt Bgrees specify
additional grounds for student review and possible dismissal. These additioma argealso
contained in this handbook. The doctoral program in Counselor Education employs both
academic and non academic grounds for student dismissal.

A. Violation of the Code of Ethics and Standards of Practice set forth by thecamer
Counseling Association (ACA).

B. Failure, after two attempts, to demonstrate competency in a required cothrse i

doctoral program (grade of “C” or lower).

Evidence of a persistent lack of preparation for classes.

Evidence of a behavior pattern inappropriate for professional counselors.

Repeated failure to respond appropriately to supervision.

Abusive or manipulative interpersonal behavior in interactions with peergmiast

students, clients, supervisors, department staff, university personnel, progfam sta

administrators, and/or faculty.

G. Demonstration of a psychological condition judged by the Counselor Education faculty to
have potential to harm clients, supervisees, and students.

H. Deficient written and verbal communication skills.

l.  Violating policies and procedures established by the University, the DoctogabPh in
Counselor Education, or those established by an assistantship, employmenyrprawstic
internship site.

J. Failure to pass comprehensive examination after two administrations.

nmoo

Academic Dismissal Policy

In addition to the procedures defined above, a grade of B or better is requiredassals ¢n the
research sequence (COUN 750, 751, 752, EDRS 701, 705) and the clinical sequence (COUN
784, 794, 753, and 754). All program faculty members will review the academic proigaess o
student earning less than a 3.0 grade point average in any semester for pessibéaldi

Appeal Policy

If a recommendation for dismissal, probation, or suspension is made or if a studkesttwis
appeal a grade, the student must follow the University’s policy for appealedetaihe M-
Book. This information is presented in this handbook.
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Academic Discipline

The Counselor Education Program uses the academic discipline policies and procedures
stipulated in the Graduate Student Handbook published by the University of Mississippi
Graduate School. These policies are presented below.

The academic codes of discipline of the University extend to all students, indodgggin
graduate programs. The Schools of Law, Engineering, and Pharmacy haatesepdes and
procedures. A complete statement of the academic codes of discipline can be foumdtin the
Book. All graduate students, especially those working as Graduate Assistantsloa@&ra
Instructors, have a special responsibility to familiarize themselwesthe disciplinary codes of
the University. As stated in théd-Book, “every member of the University community is charged
... with upholding high standards of honesty and fairness in all academic matieestiAn

which is contrary to these standards is subject to academic discipline asare &hich are
harmful to the facilities that support the academic environment. Mutual resyplfetianess are

the bases of the instructor-student relationship at the University of Mgsis&ior a complete
statement of all policies regarding academic discipline, consuMitBeok (available at the

Dean of Students, 422 Student Union) or read “Section Two: Academic Information,” availabl
on the web athttp://www.olemiss.edu/depts/dean_of students/two.html

A portion of the second section of theBook is excerpted below.
I. ACADEMIC DISCIPLINE POLICY
A. Expectation of Honesty and Fairness

Honesty and fairness must be essential elements of the academic envirohhmeEnUniversity
of Mississippi. If either principle is diminished, the academic experisngevalued. In addition,
it Is important to recognize that applications for graduate and professional, sghmations

for employment and professional school, and applications for employment and professiona
licenses frequently require the applicant to state whether he or she has beenilbyotl g
academic dishonesty. Accordingly, academic dishonesty is taken seabli$lg University of
Mississippi.

Every member of the University community is charged, therefore, with upholding aiglasts

of honesty and fairness in all academic matters. Any action that is caiotthgse standards is
subject to academic discipline, as are actions that are harmful to titeefaitiat support the
academic environment. Mutual respect and fairness are the basis ofrindonstudent
relationship at The University of Mississippi. This Academic Disciplinéci@lpplies to all

students at The University of Mississippi, graduate and undergraduate, excajpldots

enrolled in the School of Law and undergraduates in the Schools of Engineering and f2harmac
Those students are subject to the approved academic discipline codes and procdthires in t
respective schools.

B. Examples of Conduct Subject to Academic Discipline

B.1 Representing someone else’s work as your own.
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Plagiarism takes place when published material is copied verbatim or paeaphitut citing
the source of the material. But plagiarism is not limited to copying publishestiahaA student
who copies another’'s homework, copies answers to test questions, or allows soneetunécels
work for him/her on homework or tests also violates the standards of honesty and &aichisss
subject to academic discipline. A student who misrepresents the work of andtireoraker
own by handing in a paper purchased from a term paper service or using a paped firgpa
another, or who engages another person to take a test (class-related or gethdarch as the
GRE) in his/her stead, is subject to academic discipline. Violations in thigaot limited to
prose or mathematics, but include art, music, computer programs, etc.

B.2 Knowingly allowing someone else to represent your work as his or her owrr. déatien
B.1 above, there are clearly at least two persons involved: the person who doe thedibe
person who falsely represents that work as her or his own. A person who knowing$y assist
another person in falsely representing work also is subject to acadenplingsci

B.3 Gaining or attempting to gain an unfair advantage.

Violations of the University’s standards of honesty include possession of or aptdttegain
possession of a test prior to its being given. An attempt to gain possession doesynthiampl
one must physically have an original of the test or assignment. Other violatbrge, but are
not limited to, accessing computer files, breaking or entering a locked orupmedtoffice in an
attempt to gain an unfair advantage; using reference materials whembtleen allowed by
the instructor; using handwritten or printed notes during a “closed book/closed nstes” te
stealing books or other materials from the Library, Museums, Computer Ceratreor
University facilities; removing pages from University-owned books or jouraal$or
employing bribery, intimidation, or harassment in an attempt to gain unfair ageanta

B.4 Giving false information or altering documents.

Falsely attesting that work has been done when it has not been, falselygattegtfunctions or
classes were attended that were not attended and altering answers testestgjafter the tests
have been graded and returned are examples of giving false information. Adtexdegreport
forms or changing grade forms or class rolls, either in their physica¢aratic (computer file)
form, and altering, falsifying, or misusing any other University documaatsconstitutes a
violation of expected standards of honesty. Falsifying research data orc¢méifis
misconduct also may be considered a violation.

B.5 Disruptive behavior.

Disorderly behavior that disrupts the academic environment violates therdtahér access
to the academic experience. Some examples of disruptive behavior are pupasesuch as
“shouting down” a seminar speaker, physically or verbally harassing amctostor fellow
student, or engaging in any type of disruptive behavior in a class situation ¢infztred with the
ability of the professor to teach or other students to learn.

B.6 Harm to the facilities that support the academic environment.
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A student who purposely harms the facilities that support the academic environaydog m
subject to academic discipline. Damage to books, laboratory equipment, comgndesther
facilities violates the standard of fair access to the academidexper

C. Violations Are Not Limited to the Areas and Examples Given

The academic discipline procedure can be invoked whenever the principles of honesty and
fairness are violated and/or the facilities that support the academic engirbare harmed. The
examples given above are illustrative only (it is impossible to delineatee@vary possible
violation), and any act that violates the principles of honesty and fairnedsensagject to
academic discipline. Some acts, such as sabotage of another student’s work ge sHlzota
instructor’s records, may not fall neatly into any one of the six areas &ibteve but are subject
to academic discipline if proved damaging to the academic environment at Meeditgiof
Mississippi.

D. Procedure
In any case where the instructor in the course believes that an offense has be#tedpthe
following procedure shall be observed.

D.1 When a faculty member believes that a student has committed an act ofiacadem
dishonesty, he or she shall seek to discuss the apparent violation with the student as soon as
possible and give the student an opportunity to explain. If the faculty member &ilelsehe
student committed an act of academic dishonesty after discussing thewitattee student, the
faculty member may recommend an appropriate sanction, such as grade redudteof @eta

test or examination, extra work, failure in the course, suspension, expulsion, or a tiombina
these sanctions.

D.2 The faculty member shall inform the student of the recommended sanctiorsdhtttion is
less than probation, suspension, or expulsion and the student accepts the sanction as
recommended by the faculty member, the matter shall stop at this point. Thy riaecdber
then shall submit a written report of the matter to the department chair, the diearscfool or
college in which the course was offered, and, if different, the student's acatkamjavith a
copy to the student. In the case of a graduate student, the dean of The Graduatastckioall
be given a copy of the faculty member's written report. If the sanction istiprglsuspension,
or expulsion, the faculty member shall submit a written report of the matterdephement
chair, the dean of the school or college in which the course was offered, and, if ditfexent
student's academic dean, the registrar, the provost, and the vice chancstloidat life, with a
copy to the student. If the sanction is probation or suspension, the provost shall then direct the
registrar to inform the student of the sanction imposed. If the sanction isiexpahe provost
shall inform the Chancellor, and the chancellor shall direct the registrdotmithe student of
his/her expulsion.

D.3 The student may challenge the sanction by an appeal in writing to the chairAaiidemic
Discipline Committee within 14 days of the recommendation of the sanction bycthigy fa
member. The student’s written appeal request shall state, as simply as possititee faculty
member’s decision is unacceptable. Failure to make an appeal within this 1meaetiod
shall constitute a waiver of the appeal right.
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D.4 The chair of the Academic Discipline Committee shall appoint a subcomtoittexgew all

written requests for an appeal to determine if a formal hearing isndedrdf, in the opinion of

the subcommittee, a formal hearing is not warranted, the Academic Discoimmittee based
upon written evidence submitted by the student and faculty member shall mak&@ndecthe
appeal. If the student appealing the faculty member’s decision is a gratiudent, the chair of
the Academic Discipline Committee shall notify the dean of The Gradoht®Eof the request
for an appeal and of the subcommittee’s decision on whether a formal hearimgpistedh

D.5 If the appeal is based upon a recommendation of suspension or expulsion, a hearing
automatically shall be provided the student if he or she so requests.

D.6 The student shall be permitted, at his or her expense, to have an ADVISOR couegal
represent him or her at the hearing and through all other stages of the addideipline

process. The role of the ADVISOR or legal counsel shall be limited to an adeemacity only.
He or she will not be permitted to make opening or closing statements, questionesitnesse
oral argument, and so on. The student is entitled to present witnesses or other eguoesticmn
opposing witnesses, and make opening and concluding statements on his or her own behalf.

D.7 The Academic Discipline Committee shall tape record all hearings aed,@conomically
feasible, also shall have hearings recorded by a court reporter. Thertdjles eourt reporter’s
record shall be preserved until the time for all avenues of appeal available ticdérg shall
have expired. At the student’s request, and at his or her own expense, copies gotsaitbe
tape and the court reporter’s record shall be made available.

D.8 The Academic Discipline Committee shall have the right to approve the faeityper’s
recommended sanction, impose a lower sanction or no sanction, or impose a harsher sanction
than recommended by the faulty member. Sanctions available to the Acadeciptii2is
Committee may include, but are not limited to, one or a combination of the followingipgnal
(a) The student receives a reduced grade, F, or zero on the assignment;

(b) The student receives a reduced grade or an F in the class;

(c) The student is required to take another test or examination;

(d) The student is required to submit another term paper, computer project, etc.

(e) The student is placed on academic disciplinary probation;

() The student is suspended,;

(g) The student is expelled.

D.9 To find a student guilty of a violation, a majority vote of the members of the hiade
Discipline Committee hearing the case is required. The AcademigiscCommittee shall
render a written decision within five working days of the completion of the hediegwritten
decision shall contain findings of fact and conclusions. The chair of the Acadesuiplibe
Committee shall notify the student and the faculty member of the commadtdais and provide
them with a copy of the written decision. In cases involving graduate students, the @ikan of
Graduate School also must be notified of the committee’s action and given a co@ywitten
decision. If, in cases involving undergraduates, the committee finds that no act ofiacadem
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dishonesty was committed or recommends a sanction less than probation, suspension, or
expulsion, the decision of the Academic Discipline Committee shall be fawattiSns that

include probation must be approved by the vice chancellor for academic affaiaselk

involving graduate students, a committee finding that no act of academic dishoresty wa
committed is final, but the dean of The Graduate School shall review all ce®mehécisions
recommending sanctions and penalties, including decisions recommending tliepeha
probation, suspension, or expulsion. In reviewing the committee’s decision, the dean of Th
Graduate School shall consult with the dean of the college or school in which the course was
offered, and, if different, the dean for the graduate student’s degree prod¢p@antedn of The
Graduate School’s review of the committee’s decision shall be on the record aodt\aiy

right by the graduate student or his or her counsel or representative to pdel#emal

evidence or argument. The dean of The Graduate School shall, by written dedisran, af
modify, or reverse the committee’s action within 10 working days of his or h&pted the
committee’s written decision. The dean of The Graduate School shall notifsatheate student

of his or her action and give the graduate student a copy of his or her written degigiahelf
case of undergraduates, the committee’s decision recommends a sanctionuities incl
suspension or expulsion, or, in the case of a graduate student, if the decision of theTtean of
Graduate School recommends suspension or expulsion, then the student shall have the right to
appeal this decision in writing to the chancellor within five working days of therdtsideceipt

of the committee’s or the dean of The Graduate School’s written decision. Tleltbrashall
review the record and make a written decision upon the record as submitted. The suitient a
or her representative are not entitled to present additional evidence and argutinent t
chancellor. Upon making a decision, the chancellor shall notify the student, the ¢hair of
Academic Discipline Committee, vice chancellor for academic affdie dean of The Graduate
School, faculty member, department head, and the appropriate dean, of his or her action. They
shall be given copies of the chancellor’s written decision.

D.10 A student who has been suspended or dismissed may request a review of his erldyer cas
the Board of Trustees of State Institutions of Higher Learning by sutgnattwritten application

for review to the board within 30 days of his or her receipt of the chancellor'smaigicision.

The Board of Trustees will review the suspension or expulsion only upon the recordeibmnitt

it in accord with procedures outlined in The Bylaws and Policies of the Board of@sudte

State Institutions of Higher Learning, a copy of which is located in theeddf the Chancellor

and is available to each student.

D.11 If the sanction is suspension or expulsion, the vice chancellor for acadengsifall
provide a written report of the outcome to the department chair, the dean of the sclotieger c
in which the course was offered, and, if different, the student’s academic desgisiwar, and
the vice chancellor for student life, with a copy to the student. This writtert sk@dk not be
provided until the appeals process is completed.

E. Attendance in Class Pending Outcome of Appeal

A student who has been informed that a grade penalty of failure has been impddsal shal
immediately dismissed from the class involved unless the student plans to appeaaltye Ipe
the event of an appeal, the student may continue to meet the class until the appesahaoce
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been concluded. The student should be given a grade of | (incomplete) during the pemaing of a
appeal.

F. Offenses Not Associated with a Course

The policies and procedures outlined above are to be followed when academic disiaeasty
place in an academic course. When academic dishonesty not directlytagsediaa course
taken for University credit is committed, the individual detecting the distpsball serve in the
same role as a faculty member in a course. Procedures paralleling trogeedesbove will be
followed. Examples of such academic dishonesty include, but are not limited to, clogating
competency tests or on comprehensive examinations.

G. Penalties

The academic discipline penalty for the commission of any offense in mestwgisbe failure
in the course. However, other penalties, such as lowering a grade, disciplotzatqor,
suspension and/or expulsion, may be recommended by the Academic Discipline emmit
Graduate Students performing research should also familiarize themsevésewi
University’s policies regardinBesearch Misconduct

Academic Grade and Comprehensive Exam Appeals Proderes

The doctoral program in Counselor Education implements the University of Npgsigsade
appeal procedures included the University of Mississgpduate Student Handbookhese
procedures are below.

This procedure provides the graduate or undergraduate student with a means of appealing a
course grade that he or she believes was based on prejudice, discriminati@my anbit
capricious action, or other reasons unrelated to academic performance. A witiove
standards of discipline, all graduate students, especially those sertstyastors or

Assistants, should familiarize themselves with this procedure by readingviRa(“Academic
Grade Appeal”) of Section Two in tiM-Book. This section can be found on the web at:
http://www.olemiss.edu/depts/dean_of students/two.html

The introductory summary of the steps in this procedure, as foundfrBuok, is excerpted
below. A more detailed description of each step follows this summary in the
M-Book.

PROCEDURE

The grade-appeal procedure is designed to provide an undergraduate or gradudtatsiheée
University of Mississippi with a clearly defined avenue for appealings$isegnment of a course
grade he or she believes was based on prejudice, discrimination, arbittapyioious action, or
other reasons not related to academic performance. The student’s reqaagafte appeal may
be taken successively to the professor, the chair of the department in which theagayleen,
and the dean of the school or college to which the department belongs, with a posdiltiemes
of the conflict at any stage. Either the student or the professor may appesi@ndaade at the
dean’s level by making a written request for a review by an Academicafpfemmittee. A
final grade is the professor’s evaluation of the student’s work and achievenoeigihtbut a
semester’s attendance in a course. Factors upon which the final grade naagdare
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attendance, recitation, written and oral quizzes, reports, papers, final exansinand other

class activities. There is a presumption that the professor who has conducted #héscours
professionally competent to judge the student’s work, and in the absence of convincingesvide
to the contrary, has evaluated it fairly. In all cases, the complaining stldghhave the burden
of proof with regard to all allegations in his or her complaint and in his or her requestiéw r

or hearing. If any party fails to pursue any step of the grade-appeal p@eathin its allotted
time, the disposition of the case made in the last previous step shall be finalrédpomdence
and records shall be retained in the office in which the complaint is finally rdsdivany

situation in which a graduate student wishes to appeal the results received dmehis or
comprehensive examinations, he or she should contact the dean of The Graduate School for a
copy of The Graduate School Appeal Procedure, which shall apply in such a case.

In the outline below and in the sections that follow, time periods in Steps 1 and 2 aendacal
days and are measured from the first day of the regular semesterldves felceipt of the grade
being appealed. That is, for a grade received for work done in a fall semedtetiig grades
awarded in the fall for I's received from previous work), the time deadlieemieasured from
the first day of the following spring semester. For grades received f&rdeoe in a spring or
summer semester, the time deadlines are measured from the first dajatifsbmester. The
remaining time periods are in calendar days and are measured from tbeatateitiating
action.

A. Outline of Grade-appeal Procedure and Time Schedules

Step 1 Informal Consultation With Faculty Member
Must be initiated within 30 calendar days. Must be completed within 45 calendar days.

Step 2 Appeal to the Department Chair(s)

A written appeal must be submitted to the chair of the department in which the cdesgis
appealed and to the chair of the department in which the student is majoring @ndjfféhe
department chair has 15 calendar days from receipt of the appeal to achiexeresbthe
appeal.

Step 3 Appeal to the Dean

A written request that the appeal be forwarded to the dean of the school or colidgehithe
course was offered must be submitted to the department chair within seven cddgtsdar
following the end of the 15-day time period in Step 2. (In the case of a graduate,shalent
appeal is forwarded to the dean of The Graduate School.) The department chairwaudt tfoe
request and pertinent material to the dean within five calendar days @i i&fciie request. The
dean must render a written decision within 15 days of receipt of the appeal.

Step 4 Appeal to Academic Appeals Committee

Either the student or the faculty member may request a review by an Acatjgreals
Committee. A written request must be submitted to the vice chancellor f@maicaaffairs
within 15 days of the receipt of the dean’s decision.

Important Note: As a consequence of the above procedure, all faculty memiseiincluding
instructors) are required to retain grade-related materials (graded exas and papers,
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records of grades and attendance, etc.) until the end of the next regul&8gring or Fall)
semester. Materials related to an ongoing appeal must be retained for six mbstfollowing
the completion of the appeal process.

B. Non-Academic Discipline Policy and Disciplinary Procedures

The University of Mississippi has established procedures for handling miscondugersfonal
or organizational nature, including fraud, alcohol and drug abuse, disorderly condsmaper
assault, vandalism and theft, unauthorized entry, possession of firearms, arsoreadrfals,
gambling, unauthorized assembly, disregard for University authority, hazing, auntbidig
noise. TheM-Book delineates the various procedures for hearings, sanctions, and appeals.
Appeal of a Graduate Comprehensive Examination

The University of Mississippi awards graduate degrees only to those stuthendemonstrate
to the graduate faculty a high level of academic competence achievedthrtaliggence,
scholarship, and industry. The determination of fitness for a particular degtesolely upon
the judgment of the graduate faculty. The comprehensive examination, requiredyod@storal
student and many Master’s students, is an important measure of academienoagetery
department offering a graduate degree has the authority to establishanlthe number of
times a student may sit for comprehensive examinations and on the time thaapsesbelfore
failed examination can be retaken.

If a graduate student believes that the results of his or her comprehensiveativais were
based on prejudice, discrimination, arbitrary or capricious action, or other readoakated to
academic and professional evaluation, the following appeal procedure may bel pursilie
cases of complaint, the student will have the burden of proof with respect togatialhs in the
complaint. If the student fails to pursue any step in the procedure within thdlomecda the
disposition of the case made in the last previous step shall be final. Retention of all
correspondence and records related to the appeal is the responsibility oadbat&School. A
complete statement of the procedure can be found iMtBeok. The summary of the process
that follows is provided as introductory information. Students considering an appeal should
carefully review the official policy of the University as printed in Mid3ook.

Step One:Within 5 days of receiving notification of failure, the student may appeal, in
writing, to the chair of the department. Consulting with the exam coordinator, thevihair
attempt to resolve the appeal within 10 class days dating from the receipt oittie appeal.
The chair must then inform the student, in writing, of the results.

Step Two: If the appeal is not resolved, a student may submit a written appeal to the Dean of
The Graduate School within 5 class days of the chair’s denial. If clear and ¢ogericience
suggests that the committee was biased in its initial decision, the Deassigayanewly
constituted committee to administer a second examination. The Dean wilr dediviecision, in
writing, to the student, the department chair, and the Vice Chancellor forrAicad#airs.

Step Three:Either the student, the department chair, or a majority of the original exgmini
committee may appeal the Dean’s decision. The appeal must be made, in teritnegVice
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Chancellor of Academic Affairs within 5 class days of the Dean’s aecigill previous
decisions will be stayed pending the outcome of this final appeal. Using albéeadaources,
the Vice Chancellor will make a final determination which will be commurdgatewriting, to
the student, the department chair, and the Dean of The Graduate School.

School of Education Grievance Policy and Procedures

UNDERGRADUATE/GRADUATE CANDIDATE GRIEVANCE POLICIES
AND PROCEDURES

The School of Education defines a legitimate grievance as a circum#tahcan be
substantiated and is regarded by the candidate as a just cause for complaaviacgrcan be
relevant to any incident involving a classroom instructor, faculty advisor, kelerience
supervisor, administrator or faculty member in the School of Education. A grievayogeal
with circumstances involving alleged unfair or irresponsible behavior includingigitdeof
department or SOE policies. Candidates should follow the University policyiésagces
related to academic issues.

Procedures Used to Initiate Grievance:
Step 1: Informal Processes

The School encourages candidates to make every effort to resolve their praidernae@erns
directly and informally with the faculty members or other involved partiescu3sions among
the involved parties (including the department chairperson when appropriate)utenisétfirst
step in the informal process.

Step 2: Formal Procedures at the Department Level

If informal discussions do not result in a resolution of the problem, the candidate tizdg the
formal grievance procedure by submitting a written complaint appropoidgite hature of the
complaint. Should the department chair be named in the grievance, the AssistafdrDea
Certification and Advisement, the School’s grievance officer, will appointudtjamember in

the department to conduct the departmental grievance process. A formalinompkt be filed
using theSchool of Education Candidate Grievance F@na must be submitted within 15 class
days of the point in time when the grievant had knowledge or should have had knowledge of the
problem being grieved. The department chair or Associate Dean will conductea fprevance
hearing utilizing existing departmental grievance procedures and withirthe candidate of a
decision within 15 class days. A copy of hepartmental Candidate Grievance Repwill be

filed in the department and will be forwarded to the School if the decision is appediat to t
level.

Step 3: Formal Procedures at the School Level

If, after utilizing the procedures outlined in Step 2, the candidate's problem isaoleédeshe
candidate has a right to file a grievance at the School level within 15degs$ollowing the
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decision rendered by the department chairperson. The Associate Dean fdrdabedd
Education will appoint aad hocpanel to conduct a hearing.

' Class days do not include official university approved holidays.

ad hoc panel will consist of 1three members, one of whom is a candidated Thepanel will

be selected from a pool of faculty and candidates in the standing CandidatenGrieva
Committee appointed by the Associate Dean which consists of at leasiaeight members and

at least four candidates. A faculty member will serve as chair (appointbe Bygsociate Dean)

of thead hocpanel and will conduct the hearing according to the Guidelines for the Conduct of
Candidate Grievance Hearings. After the hearingathbocpanel will meet in closed session to
determine its recommendations. The recommendations afithecpanel will be forwarded to

the Dean of the School by the Associate Dean. The Dean will inform the carafitiate

School's decision.

Step 4: Appeal of the School's Decision

Decisions of this committee will be considered final; however, an appealfewref a decision
may be directed to the Dean. The Dean may uphold or overturn a decision of the cammittee
Decisions of the Dean are final and not subject to appeal within the School of Education.

SCHOOL OF EDUCATION GUIDELINES FOR CONDUCT OF
FORMAL CANDIDATE GRIEVANCE HEARINGS AT THE
SCHOOL LEVEL

A copy of theCandidate Grievance Forigsee Appendix 10) filed by the candidate will be
forwarded to the department(s) and parties involved by the Associate Dean.

Within ten (10) days of receipt of the candidate's grievance form, the depghand the
candidate filing the grievance will submit supporting documents and a listrefssés that
may be called to participate in a hearing. Each party will receiopyaf the materials and
list of withesses submitted by the other party.

An ad hocpanel will be appointed by the Associate Dean. The panel members will be
selected from the pool of members on the School Candidate Grievance Committéié and w
consist of three members, one of which will be a candidate. One of the faculty reeviilbe

be appointed to serve as chair.

The Associate Dean will forward all materials to the hearing panel dinsthedule a
hearing within twenty (20) class days of receipt of all written inforomathll parties
involved will be notified as to date, time, and location of the hearing.

The Associate Dean will serve as hearing officer and conduct the hatlizigg the
following format:
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The petitioner and the respondent will each provide a brief opening statement.

2. Each party will make a presentation of position and evidence, beginning with the
petitioner. Witnesses may be called at this time. Questioning will bected to
members of the hearing panel and the hearing officer. Questions by the involved
parties to the witnesses will be addressed through the hearing officer.

3. Each party will have the opportunity for rebuttal during which additional evidence
may be introduced to refute points made by the other party.

4. Each party will make a brief summary statement.

Attendance at hearings is limited to the hearing officer, panel membepgtitiener, the
respondent, and their respective witnesses. Witnesses may be present onlghduravgn
testimony.

After the hearing the panel will meet in closed session to determimednmendations that
will be forwarded to the Dean. The written recommendations will include a findlilagto
regarding the incident and application of School or University policy. The Délainfarm

all parties of a decision within five (5) class days after the hearing.

Sexual Harassment Policy

The Counselor Education doctoral program also implements the University aésfips Sexual
Harassment Policy which is also found in the Graduate Student Handbook. This polloyis be

The University of Mississippi has adopted the policy that all faculty, staff,taddrgs have the
right to work and learn in an environment free from harassment due to unwelcome anagédnwant
sexual attention. Beyond any civil and criminal repercussions (sexualrhardass a violation of
federal law), offenders will be subject to appropriate University discipliaetion. Students
who violate these policies may face expulsion; faculty and staff may facessidnSexual
harassment is defined as any unwelcome sexual advance, any requestdofasers, and/or
other verbal or physical conduct of a sexual nature when a) submission to such conduct is made
(explicitly or implicitly) a condition of employment or education, b) submission tejection of
such conduct is used as the basis of for academic or employment decisions, ocohduch
has the purpose or effect of substantially interfering with an individualtéeata or work
performance by creating an intimidating, hostile, or offensive learnimgpking environment.
Acts of Sexual Harassment include, but are not limited to, the following:

Physical Acts (rape, assault, touching, etc.)

Direct or Implied Threats Regarding Employment or Academic Status

Direct Propositions of a Sexual Nature

Subtle Pressure for Sexual Activity

A Pattern of Conduct that Embarrasses or Humiliates

Use of Sexually Degrading or Vulgar Language to Describe a Student or Eeploy

Suggestive or Obscene Comments or Gestures

Gratuitous Display of Sexually Suggestive Objects, Pictures, or Cartoons

Procedures for addressing complaints of sexual harassment are desdtiedd-Book, the

Faculty and Staff Handbook,and in the bulletin “Sexual Harassment: A Guide for Students
and Employees,” available in the Office of Equal Opportunity and Regulatory Googl217
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Martindale). During investigations of such matters, the University takesaglonable steps to
preserve confidentiality.

Policies and Procedures for Graduate Assistantship

Administration

The following general policies and procedures have been adopted by the Unifersity
Mississippi. They apply to the hiring, training, supervision, reappointment, and ctgiasiuate
assistants and instructors. All graduate instructors and assistants sholigdizz themselves
with these policies. Because of their importance, these policies are reprirgea their
complete form as found in tlieraduate Coordinator’'s Handbook.

1. INTRODUCTION

Herewith are stated the policies of the University of Mississippi gavegtthie appointment,
training, supervision, evaluation, reappointment, and rights and privileges of gradistéatsss
(For the purposes of this document, a Graduate Assistant is defined as a studedtiarant
actively pursuing a graduate degree and employed in an academic undemgcsupport unit
on assignments that enhance professional development.) Regardless of the $andiegofor

a graduate assistantship, these policies apply. Individual departments wilpbaifie s
procedures and practices in accord with these general policies. Because datlomvarthe
duties of different types of graduate assistants and in the duties neededefentdepartments,
only general statements and examples are given below. Graduate asarstaonsidered to be
both students and employees. They are important contributors to the mission of theityniver
through the teaching of lower-division courses, laboratory and review sessions, oneaeck
of research, and the administration of certain services. At the same thteatgr assistants are
actively pursuing an advanced degree and their duties as graduate assistaltt enhance their
overall professional preparation. The stipends associated with gradusterdskips provide the
financial support for these individuals to attend graduate school, and, for the Upj\yemsitde

a means of recruiting highly qualified students into graduate programs.

In the statements below, the term graduate assistant refers to albbtygsssstants. Likewise, the
general term, department, refers to any academic department, reasttatej administrative or
service office, or signatory faculty member employing a gradsaistant. When statements
apply to certain types of graduate assistants or employing units, thisevinitlicated.

2.0 TYPES OF GRADUATE ASSISTANTSHIP POSITIONS
The following types of positions are available through the University for tipdbogment of
graduate students.

2.1 Graduate Instructor: This is an appointment to serve as the primary instructor of an
undergraduate course. Such courses will generally be multi-sectimhtleagraduate instructor
will be supervised by a permanent faculty member. As stated in section 3.0, agyshddeant
employed at this level must meet specific qualifications.
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2.2 Graduate Teaching AssistantThis is an appointment to serve as a proctor for a laboratory
or discussion session, or as a grader. A teaching assistant is not responagsgfonent of
final grades in a course.

2.3Graduate Administrative Assistant This is an appointment to perform various types of
administrative or service tasks for an academic department or universigyafprogram.

2.4 Graduate Research AssistantThis appointment is made by an academic department,
research institute, or faculty member (having a funded research ptojactjudent to assist in
performing various types of research activities.

3.0 QUALIFICATIONS

3.1 Academic Qualifications To be eligible to receive any of the above graduate assistantships,
a student must be admitted as a Full-Standing or Conditional student in a graduate progra
within the University. The student must be enrolled, during the semesters in which the
appointment is in effect, according to the schedule in section 4.2.

3.2Graduate Instructors: Students who are appointed as Graduate Instructors must have
completed a minimum of 18 hours of graduate course work (with a minimum grade point
average of 3.0) in the assigned field of instruction. Exception can be made fonteleva
academic experience or the possession of specific skills. Exceptions napgtrbeed by the
Graduate Dean's office before the appointment is made.

3.3English Language RequirementsStudents for whom English is not their native language
will be required to fulfill both the TOEFL (Test of English as a Foreign Lagejuscore
requirement for admission into graduate school and the TSE (Test of Spoken En@iBE)Ad
(institutional test of spoken English) score requirement for appointment tchanggaosition.

The minimum requirements for the TOEFL, TSE or SPEAK examinations are t¢eethed

by The Graduate School; individual departments may require higher scoresrfor the
appointments.

4.0 PROCEDURES FOR APPOINTMENT AND ADMINISTRATION

4.1 Appointment Levels and Periods Ordinarily, graduate assistantship appointments are made
as either one-quarter or one-half time positions. This implies a 10 hour to 20 hour work effort pe
week. Depending on the type of assigned duties, the actual work time may varyl &ed wi
determined by the department supervisor. (Only under special circumstamcasstadent be
employed on a basis of more than one-half time. See the Faculty and Staff Handlawok for
explanation of these circumstances. Appointments for less than one-quarteatiratsonbe

made).

Appointments are made for a one-semester or two-semester (acadamipeyiod. (Research
assistantship positions may be made for any duration up to a 12-month period.) Studengs who ar
making good progress toward their graduate degree and who receive goodanslwidt

usually be considered for reappointment; reappointment to a position is not made iaatigmat
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from one period to the next and depends on the needs of the department supervisor and the
availability of funds (procedures for reappointment are outlined in section 6yrtBents may
choose to establish a maximum number of semesters of support for their students.

4.2 Enroliment Requirements. Students who receive at least a one-quarter time graduate
assistant appointment must be enrolled for at least six graduate hours durgmebktess) of
employment. The maximum level of enrollment is 12 hours for students with one-quarter or on
half time service appointments. (For students with one-half time appointmerdgiraum of 9
hours can be in course work; the balance may be in thesis, dissertation, or recitaStodesits
with less than one-quarter time appointments must enroll for at least threedmlias (
maximum of fifteen hours) of graduate course work. The Faculty and Staff Handdisdkése
and additional regulations pertaining to course load for graduate studergrassiatluding
regulations governing the summer session and regulations governing the entrigiraks of
three-quarter time appointments. Graduate assistants who have a onaéhalfdgreater
appointment are expected to devote full time to their combined assistantship dutiegraad de
program and not be employed outside of the University.

4.3 Appointment Procedures Appointments to graduate assistantships are recommended by an
academic department, research institute, administrative or servicg offia funded faculty

member. Appointments are made through the Department of Personnel, contingent on the
availability of funds. Personnel form #7 (e-form) is used for the appointment of Graduate
Instructors; personnel form #6 is used for the appointment of other graduate asg$itiant
University personnel must complete a Personnel form 19 in order to be employeahhEkers

forms #6 and #7 are forwarded by departments to The Graduate School, where atiaglek is

of the proper admission status of the appointee and, in the case of Graduat®tssthe

requisite 18 hours of graduate course work in the area. When an exception to the 18 hour rule is
needed for the appointment of a Graduate Instructor, a department head myshpustif
gualifications of the candidate in a written request to The Graduate Schoaleqiest mast be
signed by both the department head and the dean of the school/college in which the graduate
assistant will be enrolled. The Graduate School will advise the Office olHRasources of the
eligibility of the student to be appointed to a teaching position.

4.4 Appointment Letters: The terms of individual appointments will vary from department to
department and it is the-responsibility of the administrative head of a depattnstate in
writing the terms of appointment to new appointees or to students who are appointed to new
assistantship positions. The letter should provide information regarding the folloavidgions,
where appropriate:

a. the title, percentage time, and period of the appointment;

b. the stipend level for the above period and the availability of supplemental fepayshi
including conditions for receiving a tuition scholarship;

c. the minimum and maximum red course enrollment during the appointment period;

d. evaluation procedures and required grade point average and performance requicgment
continued employment;

e. procedure for reappointment;

f. deadline for acceptance of the assistantship offer;

g. assistantships are usually subject to taxation and must be declared as income;
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h. date on which the appointee is required to report for work duty or training.

The following information should also be provided, if it is applicable or known at thehigne t
appointment is made:

i. a description of the duties for the assistant;

J. the name of the faculty supervisor;

k. required training sessions;

l. required English tests or courses for international students).

In addition, this letter may include an indication of any awards for superi@ripance,
departmental regulations regarding the maximum length of support, and anyeesehich are
available to the appointee for the performance of assigned duties (i.e., thbibtyaof office
space, clerical services, computers, or teaching supplies.

A copy of all appointment letters should be sent to The Graduate School. In thé case o
international students, a copy of the appointment letter should also be sent to th@Offic
International Programs so that immigration forms can be processed.

4.5 Conditions for Termination: The appointment of a graduate assistant may be terminated by
the University, upon the recommendation of the departmental head, for the folleasuns:
a. incompetent job performance or neglect of duty;

b. misconduct that is job-related;

c. moral turpitude;

d. physical or mental ailment or condition which significantly impairs or lipligperformance
and cannot reasonably be accommodated;

e. financial exigency or discontinuance of the work for which the appointmentes ma

f. mutual agreement;

g. failure to maintain a graduate grade point average of 3.0 and/or failurentaimthe
minimum enrollment obligation.

For the purposes of termination, Personnel Form #4 is used.

4.6 Obligations of the Department Head to the Appointeelt is the duty of the department
head to consult with the graduate assistant to attempt to resolve any problenfw oignee
and reappointment. Except in the instance of Graduate Research Assistantsartinecte head
is responsible for providing written correspondence to a graduate assistadingegaany
change in the terms of appointment, including notification of reappointment for additional
periods, ii) evaluation of job performance, and iii) any complaints receivétehaculty
supervisor or department head concerning the student's job performance,amddamplaints
received by the faculty supervisor or department head concerning the stjatep&rformance.
In the case of Graduate Research Assistants who are supported by exti@maisrahd under
the direct fiscal authority and supervision of an individual faculty member, thesprowgy be
less formalized. To every extent possible, however, the rights of the student shoul@ttegbrot

4.7 Other Guidelines. Situations involving academic grade appeals or charges of academic

dishonesty and involving students in classes taught by Graduate Instructordat&ra
Teaching Assistants will follow the procedures outlined in the M Book.
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4.8Role of The Graduate SchoolAll records pertaining to the appointment, supervision, and
evaluation of graduate assistants are maintained by The Graduate Sdpies. of appointment
letters, the name of the graduate assistant's supervisor, and lettere®€ gaaluation are to be
sent by the departments to The Graduate School. The Graduate School confadmitiseon
status and, for Graduate Instructors, that 18 hours in the teaching area have beeted¢ompl

5.0 TRAINING, SUPERVISION, AND EVALUATION

5.1 Orientation Program: For Graduate Instructors and Graduate Teaching Assistants,
departments will provide an orientation program for new appointees and for those for whom
teaching duties will be changed. This orientation program will differ among pagtdeents

since teaching duties vary. For Graduate Administrative Assistatit&@duate Research
Assistants, training will usually be provided, as necessary, by the supervisor

5.2 Supervision, Evaluation, and In-service Training WorkshopsFor all Graduate
Instructors, Graduate Teaching Assistants, and Graduate AdministratistaAiss a faculty
supervisor will be designated by the department. The supervisor is responsasiguiang the
proper training of assistants and for evaluating their performance. Infealalations and
recommendations may be provided by the supervisor to the assistants during the appointme
period. At the end of the period, a written evaluation, prepared by the department head in
consultation with each student's supervisor, will be provided to each Graduate dnstnaict
Graduate Teaching Assistant. These evaluations are used to aid the studet¢weltEment of
teaching skills and for decisions regarding reappointment. In-servicegauwoirkshops, in
addition to the orientation program, will also be provided for Graduate Instructors ahehtera
Teaching Assistants. Graduate Instructors may also be evaluated byityaweels student-
teacher evaluation surveys or by similar departmental surveys. Theeg ssults should not
substitute for the department head's evaluation.

6.0 REAPPOINTMENT PROCEDURES

The following criteria will determine the eligibility of Gradudtestructors, Graduate Teaching
Assistants, Graduate Research Assistants, and Graduate Administssis&#dts for
reappointment:

a. evaluations of performance by the supervisor;

b. recommendation of the student's academic advisor;

c. a minimum graduate grade point average of 3.0 in each semester of enrollnretiigdraw
School the requirements for graduations

d. length of cumulative support by an assistantship and time in a degree programl(optiona
departmental policy); e. availability of funding and continuance of the work fatwhe
appointment is made;

f. other written criteria as determined by the department making the appoinifhe degree of
emphasis placed on each criterion will be determined by the departmeniatioie criteria are
met satisfactorily, students can expect an extension of their assigiaittie original stipend
level.
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The actual procedure for reappointment will differ among departments. kncasas, a student
must formally apply for reappointment by a specified date preceding a med.pe other
cases, reappointment may be awarded in the letter of evaluation. Individual @eypsrt
explain their reappointment procedure in the initial appointment letters.

7.0 RIGHTS AND BENEFITS

7.1Rights Pertaining to Assistantship DutiesThe department employing the graduate
assistant has the responsibility of providing the space, materials, equipmemvacess
necessary to carry out assigned duties.

7.2 Tuition Waivers and Scholarships Students who receive any graduate assistantship
providing at least $600 per semester and who are not residents of Mississipgei aaceiver of
the nonresident fee for themselves and their spouses. Students who receive a miatinate g
stipend from any University assistantship, fellowship, or scholarship and wherdgisat least
nine hours of graduate credit will be eligible to receive a partial tuitioolaship for that
semester. (The minimum stipend level was set at $1800 in 2002; this level mgg.dhamnthe
current minimum trigger stipend level, contact The Graduate School.)

7.3Right to Written and Timely Communication Regarding Appointments.

All appointment and reappointment offers must be made in writing by the departradriolibe
student. The appointment of new graduate assistants should be made as earliglas possi
preferably before June 1 for the following fall semester; however, due toainteregarding
the availability of funds, a department may be unable to offer such appointmenésmuath
later date. Offers of reappointment to students should also be made as soon aslés Bossi
example, reappointment offers for the fall semester should be made within one otiontimd
the completion of the spring semester.

7.4 Grievance Procedure Graduate assistants who have grievances regarding their appointment
and assigned duties should follow the Graduate Assistant Grievance Procedure.

7.5Vacation, Sick Leave, and Retirement BenefitdBecause graduate assistants are temporary
employees, they are not eligible to accrue any vacation, sick leave, anestireredit, or to
participate in employee insurance programs. Graduate assistactsered under the

University's Workers' Compensation program.

Endorsement Policy

Consistent with the ACA Code of Ethics Standard F.5.d. on Endorsement, the University of
Mississippi Counselor Education Program faculty in their roles as instragtdrsupervisors

will endorse students in the program for certification, licensure, employorecimpletion of
their degrees only when they believe these students are qualified for theeemelal: Regardless
of qualifications, the Counselor Education Program faculty will not endorse studeoin they
believe to be impaired in any way that would interfere with the performartbe diities
associated with the endorsement.
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Appendix 1 — Course Descriptions

Counselor Education — COUN

503. PSYCHOMETRIC PRINCIPLES . Introduction to the principles and concepts basic to
measurement. Test construction, evaluation procedures, interpretation, ancekttedsto

testing are emphasized. Knowledge of basic statistical principlegused. (3).

523. GROUP STUDY OF PROBLEMS . Area/problems approved by instructor. (For groups
interested in improving areas/problems within an agency/system.) (3 orgipd@).

539. INTRODUCTION TO THE COUNSELING PROFESSION. History and overview of
counseling as a profession. An introduction to philosophical foundations, multicultucasfac
services, theories and systems, contributors, and ethics. (3).

545. LABORATORY: INTERPERSONAL COMMUNICATION SKILLS. Experimental
seminar in communication skills and group methods; emphasis on the dynamics ofsaterper
relationships with consideration of current theoretical perspectives. (§)ade).

551. INDIVIDUAL STUDY. Development of special projects under supervision. Prerequisite:
consent of instructor. (1-6).

570. MULTICULTURAL ISSUES IN COUNSELING. Introduction to cultural diversity
issues and exploration of multicultural concepts related to the counseling mof¢3%i

573. LEARNING SEMINAR. Systems and principles of learning. Various contributors and
their theories. Knowledge of basic learning principles is required. (May bateelffer credit.)
(3).

593. TOPICS IN COUNSELING. Topical format to address areas of interest to professional
counselors. May be repeated for credit. (3).

594, 595. TOPICS IN COUNSELING.(Same as COUN 593).

601. LIFE SPAN DEVELOPMENT. Physical, emotional, and social growth. Emphasis on
development across the life span. (3).

603. ADVANCED EDUCATIONAL PSYCHOLOGY. Survey of applied psychology in
education; integration of learning theory and practice. (3).

605. RESEARCH IN COUNSELING. An introduction to research methods, statistical analysis,
needs assessment, and program evaluation as it relates to the field of counsséagciR
activities, computational and computer applications, critical considerationeairces and
accountability as scientist-practitioner will be emphasized. (3).

621. ASSESSMENT IN COUNSELING | Basic assessment principles including achievement,
aptitude, and intelligence tests, interest and personality inventoriesaktimerviews, case
conferences, and observations. (3).

622. ASSESSMENT IN COUNSELING II. Continuation of COUN 621 with more detail and
emphasis on personality measures and advanced assessment techniques. (3).

623. INDIVIDUAL ASSESSMENT |. Administration, scoring, and interpretation of individual
measures of intelligence (emphasis on Wechsler Scales), achievadapiive behavior, and
related areas. Prerequisite: COUN 621 or equivalent. Permission of instructor. (3)

624. INDIVIDUAL ASSESSMENT Il . Continuation of COUN 623 with emphasis on Stanford-
Binet Intelligence Scale. Prerequisite: COUN 621 or equivalent and carfgbetinstructor. (3).
625. PRACTICUM IN SCHOOL PSYCHOMETRY . On site practicum with emphasis on
administration, scoring, and interpretation of intellectual assessmenimesits. Prerequisite:
COUN 623 and consent of instructor; application must be submitted and approved

during the preceding semester. (3-6) (Z Grade)
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643. GROUP PROCEDURES Principles and dynamics of group interaction and process are
examined from didactic and experiential perspectives. Application to areasupf@yunseling
in various settings will be considered with reference to research and pexswert. i(3).
652. ADVANCED INDIVIDUAL STUDY. Development of special projects under supervision.
Prerequisite: consent of instructor. (1-6).
653. GROUP PRACTICUM. Supervised practicum in leading and co-leading a group;
emphasis on therapeutic factors, tasks, and techniques of the leader. Examinasearch and
major theories as well as ethical concerns. Prerequisite: 643, 693, and consentaidings).
670. PSYCHOLOGICAL CONSULTATION . Principles and systems of consultation for use
by the professional counselor. Specific techniques and role issues are presemtbeédretical
and applied perspectives. (3).
672. SEMINAR: ISSUES AND ETHICS IN COUNSELING. Current ethical and legal
guidelines and professional issues relevant to training, research, andegractanseling. (3).
674. DIAGNOSTIC SYSTEMS IN COUNSELING. Various facets of diagnosis within
assessment process. Structure of the Diagnostic Statistical ManiZbM [V) and its use in
counseling. Prerequisite: COUN 503. (3).
680. CAREER COUNSELING. Career development theories and application to counseling.
Implementation of educational, occupational, social informational, and placemengesemithin
counseling. (3).
683. COUNSELING THEORY I. Theories and systems of counseling/therapy. Foundations for
an integrative approach to helping relationships based on major theoretical archresear
perspectives. (3).
684. COUNSELING THEORY II. Specialized approaches to counseling/psychotherapy.
Marriage and family and other specific applications. PrerequisitelNC&83. (May be repeated
for credit). (3).
685. ORGANIZATION AND ADMINISTRATION: COMMUNITY COUNSELING
Organization, administration, and evaluation of community counseling programsoinsva
settings. Effective service delivery within the guidelines of current (siuieal and
ethical standards. Prerequisite: consent of instructor. (3).
686. COUNSELING WITH CHILDREN AND ADOLESCENTS. Counseling interventions
specific to school-age clients. Theories, techniques, and considerations speh#ic t
developmental needs of children and adolescents. (3).
687. SEMINAR IN SPECIAL PROBLEMS. Selected problems. Prerequisite: consent of
instructor. May be repeated for credit. (3).
The following are the descriptions of required doctoral seminars.
687.FIRST YEAR SEMINAR.EXxplores the identity of counselor educators; ethical and values
perspectives in counselor education; multicultural issues; oriemtdbd research, service, and
teaching; the dissertation process; and fulfilling program requirements. (3).
687. PROFESSIONAL DEVELOPMENT SEMINARFocus on the career development of
counselor educators. Topics include professional identity, the dissertaboags; planning a
research agenda and career path, and obtaining counselor education position. (3).
688. ORGANIZATION AND ADMINISTRATION: SCHOOL COUNSELING.
Organization, administration, and evaluation of school counseling programs in varimgs sett
Effective service delivery within the guidelines of current professiamalkeshical
standards. Prerequisite: permission of instructor. (3).
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690. COUNSELING SKILLS. Preparation for supervised counseling practicum. Students are
taught a conceptual model for counseling process. Exercise in self-asmeerd skills for the
stages of the helping relationship. Prerequisite: COUN 683. (May be e peateedit). (3).

693. PRACTICUM IN COUNSELING . Supervised experience in counseling with application
of principles, techniques, and strategies acquired in previous course work. Sksitamgand
demonstration on competencies. Prerequisite: core course work, COUN 690, approval of
program faculty; application must be completed and accepted during the precetdstesefor
educational psychology majors only. (3-6). (Z grade).

695. INTERNSHIP. Supervised counseling internship at an approved site. Prerequisite: program
faculty approval; application must be competed during the preceding senws@OUN

majors only. (3-6). (Z grade).

697. THESIS (1-12).

700. ADVANCED TOPICS IN COUNSELOR EDUCATION. This course provides detailed
exploration in specific areas of counselor education (social and cultural givetsnan growth
and development, assessment, career development, and, ethical and legal issues),

750. RESEARCH AND PUBLICATION IN COUNSELOR EDUCATION. Explores issues,
methodologies, and critical lines of inquiry in counselor education literatureibgs

publication processes for journals and textbooks in counselor education. Emphasizea@eer r
writing projects.

751. QUALITATIVE PERSPECTIVE IN COUNSELOR EDUCATION. Contrasts

modernist, postmodern, and social constructionist perspectives. Compares philosophical
positions, methods, and objectives of essential qualitative approaches. Examioashagspr
sensitive to research objectives of counselor educators. Emphasizes desigrcapthiabnation

of qualitative projects.

752. QUALITATIVE METHODS AND ANALYSIS FOR COUNSELOR EDUCATORS .
Project based course. Includes collecting and analyzing qualitatevamiivriting results.
Employs various data collection methods and Grounded Theory analytic tools and coding
procedures. Prerequisite Coun 751.

753. SUPERVISION OF COUNSELING SERVICES. Principles and methods involved in
supervising and evaluating counseling processes. (3).

754. ADVANCED CLINICAL SUPERVISION. Supervised clinical supervision. (3).

767. FIELD STUDY. Report involving original study of a problem in the candidate’s field of
specialization. (1-6). (Z grade).

784. ADVANCED COUNSELING THEORY. This course will deepen students' understanding
of systems of counseling, psychotherapy, and psychological understandotentStwill

develop a greater appreciation for the varying perspectives on human behaviorghypibee
different theoretical orientations to counseling.

793. ADVANCED PRACTICUM. Supervised counseling with case study and use of advanced
approaches. (3-9). (Z grade).

794. ADVANCED GROUP COUNSELING. Advanced group counseling and therapy theory
and techniques. Includes topical seminars, supervision of group leadership, and development of
personal leadership style.

795. INTERNSHIP. Experiences necessary to complete specialization contracts. May include
supervised teaching, research, clinical practice professional servicejpandision. Seminars
address professional issues and development. Prerequisites: Enrollment asashstodent in
counselor education. 342). (Z grade).
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797. DISSERTATION. (3-18) (Z grade).

49



Appendix 2 — Specialization Contract Template

Each student will submit a completed and signed Specialization Contract to thelgwoignam
coordinator by mid-April of his or her first year of study. The template bethmwld be used to
structure the document. It is the student’s responsibility to ensure that the teahgoletract
includes all necessary specialization requirements (See pages 9 thranghid Bandbook.).
Only contracts that contain complete information and the required signaturesrofaived
faculty members and the student’s chair will be approved.

Core Specialization Area
(See the requirements for each core specialization area for relelbaragings and content.)

Teaching:
List courses to be co-taught
For each class listed dates when teaching will occur
For each class listed names of the involved faculty
For each class listed signatures of involved faculty
Two workshop topics
Anticipated date of workshop offerings
Name of supervising faculty member for each workshop
Signature of supervising faculty member

Practice:
Counseling activity or project
Location of counseling activity or project
Dates of counseling activity or project
Name of supervising faculty member
Signature of supervising faculty member
List required credentials
List anticipated or completed dates for securing the required credential

Professional Contribution:
Organization to be joined
Planned organization activity
Topic of professional organization presentation
Planned date for submission of presentation proposal
Name of faculty member supervising and co-presenting
Signature of faculty member supervising and co-presenting
Topic for manuscript to be submitted for publication
Anticipated journal for manuscript submission
Name of faculty member co-authoring
Signature of faculty member co-authoring

Supervision:

Dates of planned supervision
Name of supervising faculty member
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Signature of supervising faculty member.

Counseling major specialization

Practice:
Counseling experience:
Setting:
License:
State:
(Include a copy of the license.)

Teaching
Required courses in the major specialization area
Dates to be co-taught/taught
Names of the faculty members teaching each course
Signatures of each faculty member.

Research
Describe manuscript topic
Anticipated journal for manuscript submission
Name faculty member co-authoring the manuscript
Signature of the faculty member co-authoring the manuscript

Professional Organization
Name of the ACA affiliate organization
Date when organization will be joined

Supervision
List dates when individual and group supervision of masters students placed in
relevant settings will be conducted.

Student’s name, signature, and date.
Name of student’s chair, signature, and date.

Date of Faculty Approval:

Doctoral Program Coordinator Signature: Date:
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Appendix 3 — Comprehensive Examination Evaluation R

Comprehensive Examination Rubric

Student

Question

Faculty Member

Outstanding
Content
Adequacy of Coverage
Accuracy of Content

Level of Scholarship

References
Accuracy of citations

Number and adequacy of
citations

Disposition
Pass

Comments:
Marginal Pass

Comments:

Fail

Comments:
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Appendix 4 — Doctoral Student Disposition Form

The doctoral program in counselor education utilizes a modified version of the School of
Education graduate disposition form.

Graduate Disposition Infraction Form

Doctoral student name: ID #
Course number or Incident outside of class: Date:
Disposition Infraction Check Explain incident in detalil
all that
DOES NOT: apply

Exhibit poise, maturity and sound judgment.
CF = Lifelong Learners, Problem Solvers,
Communicators

Display professionalism through punctuality,
appearance, attendance and dependability
CF= Communicators

Maintain a positive and enthusiastic
disposition toward the counseling
profession. CF = Lifelong Learners,
Committed to Diversity

Cooperate and collaborate with colleagues
and/or stakeholders. CF = Lifelong Learners,
Committed to Diversity

Respond in a sensitive manner to the needs
of a diverse populations. CF = Lifelong
Learners, Committed to Diversity

Accept constructive criticism in a positive
manner.

CF = Problem Solvers, Communicators
Share and/or seek professional materials
and ideas and incorporates community
resources. CF = Users of technology
Follow appropriate policies and procedures.
CF= Communicators

Exhibit ability to carry out safety measures
and how to handle emergency situations.
CF= Problem Solvers

Promote the success of all students by
acting with integrity, fairness and in an
ethical manner.

CF = Lifelong Learners, Problem Solvers
Exhibit understanding of how to work with
parents/guardians/clients.

CF = Communicators

Develop cooperative home-to-school
partnerships in support of student learning
and well-being. CF = Lifelong Learners,
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Problem Solvers, Communicators

Participate in professional activities
(professional organizations.).
CF = Communicators, Problem Solvers

Knows how to work with community, social
service agencies, and the legal system for
the benefit of individual clients, families, and
social systems. CF = Committed to
Diversity

After having received 2 Disposition Infraction Form s in your folder a Disposition Committee will
counsel with you and decide on your status in the P rogram.

Signature of Professor/Instructor:

Signature of Counselor Education Doctoral Student:
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Appendix 5 — Proof of Liability Insurance Form

DOCTORAL PROGRAM IN COUNSELOR EDUCATION
DEPARTMENT OF LEADERSHIP AND COUNSELOR EDUCATION
UNIVERSITY OF MISSISSIPPI
PROOF OF LIABILITY (MALPRACTICE) COVERAGE

| hereby certify that | have purchased liability insurance for myeptimn in the event that |
should be sued for malpractice. | understand that the University of Mississippthibe Sf
Education, or the Doctoral Program in Counselor Education in the Department ofdbgader
and Counselor Education assumes no responsibility for providing me with liahslitsance,
and that they are indemnified from any possible financial obligation due to legal akeon t
against me.

Printed Name:

Student Signature:

ID No. :

Date:

Insurance Company:

Policy Number:

Effective Dates: to

(Original signed form will be filed in student record each year enrollecbigram.)
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Appendix 6 — Helpful Links

American Counseling Association http://www.counseling.org

American School Counselor Association http://www.schoolcounselor.org/

Association for Counselor Education and Supervision http://acesonline.net

Association for Specialists in Group Work http://www.asgw.org/

Council for the Accreditation of Counseling http://cacrep.org
and Related Educational Programs

The Education Trust (Transforming School Counseling)
http://www?2.edtrust.org/EdTrust/Transforming+School+Counseling/main

National Board for Certified Counselors http://www.nbcc.org

National Career Development Association http://ncda.org/

Mississippi Counseling Association http://www.mca.web.org

Mississippi Board of Licensed Professional http://www.lpc.state.ms.us/
Counselors
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Appendix 7 - Program Requirements Completion Checkl ist

The form below is a working document that students will complete with theirafhanmogram
requirements are completed. Once all requirements are finished the studentsent the
completed form to the doctoral program coordinator. This form will be used to detexacime
student’s graduation status. Not presenting this form on a timely basis magtielayt’s
graduation.

Student’s Name:

Student’s Committee Chair:

Program Faculty on Student’'s Committee:

Courses
Completion of Program Equivalence Contract if necessary.
Completion of all required courses with a grade of “B” or better in each. ¢ksitach
copy of transcript.)
Completion of required internship hours

Signature of Chair attesting to completion of the above requirements

Date:

Comprehensive Examination
Satisfactory completion of comprehensive examination and removal of all cosdibir
passing.

Signatures of doctoral program coordinator and committee chair

Date:

Date:

Core Specialization Area

Core specialization area:
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Teaching:
Co-teaching completed

Classes co-taught:

Signatures of co-teaching faculty

Date:

Date:

Workshops completed (If specified in contract)
Workshop 1:

Title:

Date and location of workshop:

Workshop 2:

Title:

Date and location of workshop:

Signature of supervising faculty member(s) for each workshop

Date:

Date:

Practice:
Counseling activity or project completed (If specified in contract)

Location of counseling activity or project title

Dates of counseling activity or project was initiated and completed

Start date:
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Completion date:

Signature of supervising faculty member

Date:

Name and date required credentials obtained (attach appropriate documentation)

Date:

Date:

Date:

Professional Contribution:
Professional contribution requirements completed.

Organization memberships (List below and attach documentation.)

Titles, dates, and locations of professional organization presentations (Atiadtitonal
page if more space is required.)
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Signature of faculty members supervising and/or co-presenting

Title of manuscript submitted for publication and submission date (If specified racnt

Journal of manuscript submission

Signature of faculty member co-authoring

Supervision
Supervision requirements completed

Dates and supervision responsibilities

Signature of supervising faculty member

Date:

Counseling major specialization

Practice
Practice component completed (If specified in contract)

Dates, hours and location of counseling experience in a setting appropriate to
major (Attach additional sheet if necessary.):
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License and license number:

State of license issuance:

(Attach a copy of the license.)

Teaching
Teaching component completed

Courses and dates taught in the major specialization area

Date:
Date:

Signatures of faculty member(s) co-teaching courses
Date:
Date:

Research
Research component completed

Manuscript title

Journal and date of manuscript submission
Date:

Signature of the faculty member co-authoring the manuscript

Date:
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Professional Organization
Professional organization component completed

Name of the ACA affiliate organization reflecting major area

Date organization joined (Attach documentation.)

Supervision
Supervision component completed

List dates, courses (e.g., practicum, practicum lab, internship lab) whemuadiand
group supervision of masters students placed in settings specific to majatizaion.

Dissertation
Dissertation requirements completed

Dissertation satisfactorily defended

Date:

Signature of Committee Chair

Date:

Student’s signature

Date:

Committee Chair signature

Date:
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Appendix 8 — Internship Hours Diary Form

The internship hours diary form should be submitted to the student’s chair at the conafusi

each semester the student is enrolled in internship (first summer, and se¢mdlifej] and
summer). Students must accumulate 600 total hours of internship experience to graet pro
requirements. This means that students should average 150 hours per semestéedoring t
semesters of required internship enrollment. The form below documents these houtkkand w
included in each student’s files. Students should include hours spent providing supervision and
those spent completing specialization requirements. Hours do not include time spengletecom
course requirements or conduct dissertation related activities.

Student Name:

Semester and inclusive dates:

Activities
For each activity area list the experiences and the hours completed.

Teaching

Hours:

Hours:

Hours:

Supervision

Hours:

Hours:

Research
Hours:

Hours:

Professional organization activities

Hours:

Hours:

Hours:

Total hours completed:
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Appendix 9 — Transcript Review and Program Equivale  nce

Contract

Student;

Date of Transcript Review:

Doctoral Program Coordinator Signature:

Transcript Review: Indicate courses on student transcript that meet coregrahpr

requirements and date.
Course

1. Professional Identity:

Date Completed

2. Social and Cultural
Diversity:

3. Human Growth and
Development:

4. Career Development:

5. Helping Relationships:

6. Group Work:

7. Assessment:

8. Research and Program
Evaluation:

9. Program Area Content
(School or Community):

Area of Deficiency:

Activity or activities to address deficiency area:
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Completion date:

Signature of faculty supervising activity:

Area of Deficiency:

Activity or activities to address deficiency area:

Completion date:

Signature of faculty supervising activity:

Area of Deficiency:

Activity or activities to address deficiency area:

Completion date:

Signature of faculty supervising activity:
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Appendix 10 - School Of Education Candidate Grievan ce
Form

Today’s Date: Date Incident Occurred:
Name: Candidate ID #
Address; E-mail:
City, State, Zip Phone: (Home)
(Cell)
Department: Major: Graduate Undergraduate

Statement regarding when you discovered the issue being grieved:
(Please attach additional comments.)

Statement of the Problem Being Grieved and Evidence to Support the Grievance:
(Please attach additional comments.)

Remedy or Action Being Requested:
(please attach additional comments.)

Complete If Applicable:
Reason(s) for disagreement with previous decision if a prior hearing was held:
(please attach additional comments.)
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