The University of Mississippi
College of Liberal Arts
Permission to Transfer Credits Form Instructions

=

Print this form and fill it out completely.
2. Attach a copy of the course description from the catalog of the other institution you plan

to attend.
3. Turn in both this form and the course description to the Dean’s Office of the College of
Liberal Arts in Ventress Hall. The mailing address is listed below for people who are not

in Oxford.*

4. The form will be processed as quickly as possible from the time it is received in the
Dean’s Office. Additional time for processing must be allowed if the form is turned in at
the end of a semester or summer term.

The College of Liberal Arts
Ventress Hall
P. O. Box 1848
University, MS 38677-1848
Phone: (662) 915-7177

*Due to high volume, Permission To Transfer Credit Forms will not be accepted by fax.

Revised 1/24/2008



The University of Mississippi
College of Liberal Arts
Permission to Transfer Credits Form

Student Name Student ID Number Date

I request permission to take the following course(s) at another institution and to transfer the credits to the
University of Mississippi as part of my degree requirements.

Name of other institution:
(Must be accredited)

Other School’s Course Name and Number University of Mississippi Equivalent

Reasons for request:

Semester in which courses will be taken: Year

Anticipated Date of Graduation:

Will these courses be taken as part of a Study Abroad Program? (Circle One) Yes No

Please attach a copy of the course description from the catalog of the other institution you plan to attend.

( ) -

Student Signature Date Daytime Phone Number
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BE SURE TO NOTE THESE IMPORTANT
LIMITATIONS AND RESTRICTIONS ON TRANSFER CREDIT

o No more than half the total requirements for a Bachelor’s degree may be transferred from a junior
or community college

. No more than six (6) of a student’s last twenty-one (21) credit hours may be transfer and/or
correspondence course credits

. Students may not be enrolled simultaneously at the University of Mississippi and another

institution without express written approval from the Office of the Dean (exceptional
circumstances only)

. Transfer credit will not be counted for Pass/Fail or Z-graded courses without express prior written
approval by the Office of the Dean.
. A student who is placed on academic suspension or academic dismissal may not take classes at

another institution to be used in either the calculation of the student’s academic status or used as
credit toward a degree during the suspension or dismissal period.
. The institution from which you plan to take courses must be an accredited institution.
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