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Turn on the Machine and Select a Mode

On/off 
switch

Mode:
Film for microfilm



Loading Microfilm

Pull out the gray tray 
until the glass pops up. 
Load the film, 
following the 
directions on the 
diagram on the tray.

Push the tray back 
until the film is 
under the lighted 
area. Use the gray 
and red buttons to 
forward the film.



Loading microprint cards:

Pull out tray until glass pops up.
Slide card under glass.
Push the tray back until image is 
under the light.

Switch to “Micro Card” mode on the 
front of the scanner.



Use the Cropping tab 
to select a section or 
article.

Start the ST 
ViewScan program.

Use Browse tab to align 
and scan full pages.

Your selections appear here.



Saving your work: Switch 
to the File menu.

Print directly to the library printer 
and use your Express account on 
your Ole Miss ID card.

Use FILE SAVE: Save your work to the 
computer or to a flash drive. Email 
your work by opening a browser and 
attaching the files to a mail message.

OR



When your work is complete:

1. Rewind microfilm and replace in correct box.
2. Put used materials on the return cart. Don’t reshelve!
3. Turn off the microfilm view machine.
4. Leave the computer ON.

THANKS!
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